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CARROLLTON

TEXAS




CITY OF CARROLLTON

INVITATION TO QUOTE

PRINTING

OF 

LEISURE CONNECTIONS MAGAZINE

QUOTE # 17-007
QUOTES DUE
November 29, 2016
2:00PM

PROPOSAL OF QUOTERSPRIVATE 

Sirs:

The following quote is made for furnishing the materials/services for the City of Carrollton, Texas.

The undersigned declares that the amount and nature of the materials/services to be furnished is understood and that the nature of this quote is in strict accordance with the conditions set forth and is a part of this quote, and that there will at no time be a misunderstanding as to the intent of the specifications or conditions to be overcome or pleaded after the quotes are opened.

The undersigned, in submitting this quote, represents that they are an equal opportunity employer, and will not discriminate with regard to race, religion, color, national origin, age and sex in the performance of this contract.

The undersigned hereby proposes to furnish the items on, F.O.B. Carrollton, Texas, freight pre-paid at the unit prices quoted herein after notice of quote award.

The undersigned affirms that they are duly authorized to execute this contract that this company, corporation, firm, partnership or individual has not prepared this quote in collusion with any other quoter, and that the contents of this quote as to prices, terms or conditions of said quote have not been communicated by the undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official opening of this type of business prior to the official opening of this quote.

The term “bid” and “quote” are used interchangeably in this document. 
PRINTING- Leisure Connections Magazine
QUOTE # 17-007

Respectfully Submitted,

Federal ID Number: ___________________________




SIGNATURE

Please provide a completed W-9 form




DATE

PRINTED NAME
TITLE

COMPANY NAME
CONTACT PERSON

MAILING ADDRESS
STREET
CITY
STATE
ZIP

PHONE NUMBER  (metro/toll free)
FAX NUMBER
E-MAIL ADDRESS

NO BID:
If response is not received in the form of a “Bid” or “No Bid” bidder will be removed from bid list.  Please give a specific reason as to why you are unable to bid, i.e.: we do not sell the required product/service.

No bids may be faxed to: 972-466-3175











NOTICE TO BIDDERSPRIVATE 

Quotes will be received by the City of Carrollton, Carrollton, Texas, at the office of Vince Priolo, Purchasing Manager, City Hall Building, 1945 E. Jackson Road, Carrollton, Texas 75006-1790 or via email (see below), until the hour of 2:00 PM on the 29th day of November, 2016 at which time bids duly delivered and submitted will be considered for supplying the following:

QUOTE FOR PRINTING OF LEISURE CONNECTIONS
QUOTE # 17-007
Any bid received after stated closing time will be returned unopened. If bids are sent by mail to the Purchasing Manager, the bidder shall be responsible for actual delivery of the bid to the Purchasing Manager before the advertised date and hour for opening of bids.  If mail is delayed by the postal service, courier service, an ISP – internet service provider or in the internal mail system of the city of Carrollton beyond the date and hour set for the bid opening, bids thus delayed will not be considered and will be returned unopened.  

Information concerning the quote specifications may be obtained by calling Susan Prosoco, Marketing Specialist, at 972-466-3596 or susan.prosoco@cityofcarrollton.com.  

Information on the quote/bid process/procedures may be obtained from Vince C. Priolo, Purchasing Manager at (972) 466-3115 or vince.priolo@cityofcarrollton.com. 

Until the final award by the City of Carrollton, said City reserves the right to reject any and/or all bids, to waive technicalities, to re-advertise, to proceed otherwise when the best interests of said City will be realized hereby.  Bids will be submitted sealed and plainly marked with the date and time of opening.

BID SUBMISSION

Bids may be submitted in person, electronically or by mail.

· To submit a bid electronically, all documents must be returned and a digital signature provided on the proposal to bidders form.  As an alternative to the digital signature for those who cannot provide an electronic or scanned signature, the quote may be sent electronically and the proposal to bidders form may be faxed to 972-466-3175.  This form is the only page that will be accepted via fax.
· Submit bids via email to bids@cityofcarrollton.com
· Submit bids via mail to PO Box 110535, Carrollton, TX 75011-0535, ATTN: PURCHASING MANAGER. Physical address is above.
· To submit a bid via mail, all documents must be returned and an original signature provided on the proposal to bidders sheet. 

· Bids will not be accepted in either format without a signature.

City of Carrollton, Texas
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Vince C. Priolo









Purchasing Manager
Closing Date:
Tuesday, November 29, 2016 @ 2:00 PM
 PRINTING SPECIFICATIONS FOR LEISURE CONNECTIONS MAGAZINE
In order to be qualified to publish, print and distribute the City of Carrollton leisure services magazine, Leisure Connections, publishers/printers must be able to meet the following minimum specifications:

1. Leisure Connections is an 8 ½” x 11” magazine format publication printed three (3) times per year.  
2. The magazine’s one-sheet front and back cover (creates four pages of the magazine when used as self-cover over inside pages) is printed offset on 70# gloss text.  The inside pages are printed via web on 35# Hibrite newsprint. All pages are 4-color. 
3. The magazine is typically 48 pages (44 inside pages with a cover that accounts for 4 pages) for the summer issue and 44 pages (40 inside pages with a cover that accounts for 4 pages) for the fall and winter/spring issues, but the City has the option of adding 4 additional inside pages to any issue with issues never going over 52 pages including cover.  
     Summer (May-August) issue - 12,000 copies; 48 pages (44 inside pages with a cover that 
           accounts for pages 1 & 2 as well as 47 & 48)
     Fall (August-December) issue - 9,000 issues; 44 pages (40 inside pages with a cover that
           accounts for pages 1 & 2 as well as 43 & 44)
     Winter/Spring (January-May) issue – 9,000 issues; 44 pages (40 inside pages with a cover that
           accounts for pages 1 & 2 as well as 43 & 44)

Quantity is subject to reduction or increase during the contract period and printing prices shall be adjusted accordingly.

4. All pages are full-bleed with color separation. 

5. The City of Carrollton determines the design, layout, photographs, color and all other pertinent information that will appear in each issue of Leisure Connections.  
6. The printer provides a customer service representative to serve as liaison to assist in the production of the magazine. 

7. A designer/typesetter, working under contract to the City, produces all magazine files and graphics and submits for printing. 
8. The City shall retain normal publishing rights including design, art production, photography, color separation and all other related materials.  The City will be permitted to use all material or segments of Leisure Connections for their purposes as deemed necessary by the City.  All material and information necessary to develop Leisure Connections shall be deemed the property of the City and returns to the City upon request.

9. The Printer complies with a Production Schedule provided by the City.  The schedule coincides with the City’s pre-determined distribution dates.  The schedule consists of the date the magazine will be submitted to the printer including the final corrections and/or changes by the City, and the latest delivery date for magazines to be delivered. 

10. Prior to printing of the magazine, the printer delivers color proof(s) to City representative(s) and allows 48 hours from the day proofs are delivered to City Hall for review. 

11. Emergency edits requested by the City will be made by the Printer at a reasonable additional rate as agreed upon by both parties.
12. The printer contacts the City to confirm delivery schedules and delivery location at least ten (10) days prior to delivery. The printer will bind, bundle and deliver copies of Leisure Connections in quantities designated (typically 100 issues per cardboard box) by the City. 

13. Delivery quantity per Carrollton location (addresses and instructions are provided by the City):

· City Hall— (quantity to be determined)

· Rosemeade Recreation Center— (quantity to be determined)

· Crosby Recreation Center— (quantity to be determined)

· Carrollton Public Library at Hebron & Josey— (quantity to be determined)

· Carrollton Public Library at Josey Ranch Lake— (quantity to be determined)

14. The City provides Leisure Connections free to the public and does not allow, under any circumstances, the sale of the 
Leisure Connections magazine.

15. Printer provides the City with five (5) samples of their work, including publications similar to Leisure Connections, as part of the quote.
16. Printer shall provide a minimum of three (3) references. 
17. Either party upon ninety (90) days written notice to the other party may terminate this agreement.

18. The printer agrees to be subject to a $500 per day penalty if the agreed upon deadline for distribution is not met.  Should the City not deliver the specified materials as scheduled, the printer shall be excused from penalty for the same length of time that the City is late in delivering such materials to the printer.

19. Printer and City agree that this agreement is personal to the City and cannot be assigned, sold, or transferred in any manner by the printer without prior written consent of the City.

20. During all times this agreement is in effect, the parties agree that the printer is and shall be deemed to be an independent contractor and not an agent or employee of the City with respect to printer act or omissions pursuant.

21. Contract period is for two years with the option of renewal for two one-year periods, provided both parties are in agreement. Prices are firm for the first year of the contract.  
22. Due to changes in market values, if the option to renew is favorable, market values and the cost of the contract may be considered and negotiated for a third and fourth year (3 issues per year).  If the option to renew is favorable, market values and the cost of the contract may be considered and negotiated for those additional years.
23. Obtain a copy of Leisure Connections:

· Visit City Hall, 1945 E. Jackson Road, Carrollton, TX 75006

· Call Marketing Services at 972-466-3593
· Visit cityofcarrollton.com/leisuremag 
BIDDER QUESTIONNAIRE AND COMMENTS

Please provide the following information.

Company name:













Company address:












Contact person:












1. How many years has the company listed above been in business?
YEARS




2. Do you have any other pertinent information regarding the publishing of Leisure Connections?

3. Do you have any exceptions to the listed specifications?  If so, please list below.


________________________________________________________________________________________________

________________________________________________________________________________________________
_________________________________________________________________________________
4. Please list below a minimum of three references, include company name, contact person, address 
and    phone number.

A.







B.






C.







D.






PRICE QUOTES FOR PRINTING
Variation from the aforementioned specifications may be acceptable provided such differences are noted on the bid and are deemed to be advantageous to the City.

	ITEM
	DESCRIPTION
	COST PER PIECE
	COST PER ISSUE

	
	PRINTING SPECS 
Size:  8.5” x 11”
Qty: Varies – broken out below
Inside pages:  Printed 4-color via web on 35# Hibrite newsprint 
Cover:  1 sheet 4-color cover that accounts for the first two pages as well as the last two pages of the magazine, printed offset on 70# gloss text)
Bindery:  Saddle stitch (two staples) & trim 
Carton packed, 100 issues per box
Delivery by printer to 5 locations: City Hall; Rosemeade Recreation Center; Crosby Recreation Center; Carrollton Public Library at Hebron & Josey; Carrollton Public Library at Josey Ranch Lake 

	
	

	1
	Summer (May-August) issue:  
Qty - 12,000 copies; 48 pages (44 inside pages with a one sheet 4-color cover that accounts for pages 1 & 2 as well as 47 & 48)
	$
	$

	2
	Fall (September-December) issue:  
Qty - 9,000 copies; 44 pages (40 inside pages with a one sheet 4-color cover that accounts for pages 1 & 2 as well as 43 & 44)
	$
	$

	3
	Winter/Spring (January-April) issue:  
Qty - 9,000 copies; 44 pages (40 inside pages with a one sheet 4-color cover that accounts for pages 1 & 2 as well as 43 & 44)
	$
	$

	4
	Emergency correction hourly charges
	$
	$

	5
	Cost per thousand to increase or decrease for each printing
	$
	$

	
	TOTAL ANNUAL COST 
	$
	$


Prices quoted are expected to be valid from January 1, 2017 to January 1, 2019. This quote includes an optional renewal for two years assuming both parties are in agreement. 
(Please print)

SIGNATURE







DATE

PRINTED NAME







TITLE

COMPANY
STREET ADDRESS

MAILING ADDRESS

PHONE NUMBER

          FAX NUMBER

E-MAIL ADDRESS 

CONFLICT OF INTEREST QUESTIONNAIRE

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code went into effect which requires that any vendor or person considering doing business with a local government entity disclose in the Questionnaire Form CIQ, the vendor or person’s affiliation or business relationship that might cause a conflict of interest with a local government entity. By law, this questionnaire must be filed with the City Secretary of the City of Carrollton not less than the 7th business day after the person becomes aware of facts that require the statement to be filed. 

A recent amendment to this state law that went into effect on September 1, 2007 now allows for two changes to the original statute:

1. The Conflict of Interest Questionnaire only needs to be filled out and returned with your bid if you or your company are aware of a conflict, and,

2. If the amount of the conflict exceeds $2,500

It is the responsibility of every vendor filling out and returning this bid to determine if there is a conflict meeting the parameters listed above. If so, the City of Carrollton requires that this Questionnaire be completed and turned in with your bid. If there is no conflict, or if the amount of the conflict is less than $2,500, then you are not required to submit the Questionnaire with your bid. 

See Section 176.006, Local Government Code which reads “A person commits an offense if the person violates Section 176.006, Local Government Code. An offense under this section is a Class C misdemeanor.”

	CONFLICT OF INTEREST QUESTIONNAIRE                                    FORM CIQ

For vendor or other person doing business with local governmental entity



	This questionnaire is being filed in accordance with chapter 176 of the Local Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the local government not later than the 7th business day after the date the person becomes aware of facts that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person violates Section 176.006, Local Government Code.  An Offense under this section is a Class C misdemeanor.


	OFFICE USE ONLY

	
	Date Received

	1   Name of person doing business with local governmental entity.

	

	2  

                             Check this box if you are filing an update to a previously filed questionnaire.

                              (The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 

                              September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and

                              not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)



	3 Name each employee or contractor of the local government entity who makes recommendations to a local government officer

   of the governmental entity with respect to expenditures of money AND describe the affiliation or business relationship.



	4 Name each local government officer who appoints or employs local government officers of the governmental entity for which this 

   questionnaire is filed AND describe the affiliation or business relationship.




	CONFLICT OF INTEREST QUESTIONNAIRE                                    FORM CIQ

                                                                                                                                                                                                         Page 2

For vendor or other person doing business with local governmental entity

	 5 Name of local government officer with whom filer has affiliation or business relationship.  (Complete this section only

     if the answer to A, B, or C is YES.

     This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or other 

     relationship.  Attach additional pages to this Form CIQ as necessary.

     A.  Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the questionnaire?

                               

                                    Yes                                      No

     B.  Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local government

          Officer named in this section AND the taxable income is not from the local governmental entity?

                          

                                     Yes                                     No     

     C.  Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer serves

          As an officer or director, or holds an ownership of 10 percent or more?


                                     Yes                                      No

     D.  Describe each affiliation or business relationship.



	6

                     ___________________________________________________                           _________________

                     Signature of person doing business with the governmental entity                                       Date


5.  List gifts if aggregate value of the gifts received from person named in number 3 exceeds $250.  List gifts received during the 12-month period (described by Section 176.003(a)(2)(B), Local Government Code) by the local government officer or family member of the officer from the person named in number 3 that in the aggregate exceed $250 in value.





6.  Affidavit.  Signature of local government officer.
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