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The City of Carrollton seeks an experienced and committed executive to serve as
City Attorney and effectively provide legal counsel to and representation of the
City of Carrollton, as well as provide legal services and advice to the Mayor, City
Council, City Manager, and to all City boards, commissions, and departments.

About Carrollton

The City of Carrollton (population
121,000) is an inner-ring suburb
of Dallas, located just 15 miles
northwest of downtown Dallas,
and centrally convenient to the
urban amenities of the entire DFW
Metroplex. With growing diversity,
friendly residents and an innovative
municipal government, Carrollton
is a City of excellence and a highly
desirable community in which to live
and work, a City of unique character.
Carrollton has been recognized by
MONEY and Forbes Magazines
as one of the best places to live or
relocate to in the United States.
Carrollton is a growing and diverse
community, yet it consistently holds
some of the lowest crime rates among
cities with a population over 100,000.

The City is focused on establishing
and maintaining a firm foundation
for its neighborhoods and businesses,
and has a long-range commitment
to create a sustainable community.
Carrollton is in the midst of a
downtown redevelopment, anchored
by three new DART light rail stations.
Recreation and cultural amenities
abound in Carrollton, with over
957 acres of developed parks and
recreation sites. Additional amenities
include the Indian Creek Golf Club
with two 18-hole PGA approved
courses, and many miles of safe
hiking, biking and jogging trails
throughout the City. Professional
sports are readily available through
nearby venues with the Dallas
Cowboys (NFL), Dallas Mavericks
(NBA), Dallas Stars (NHL), Texas
Rangers (MLB) and FC Dallas
(MLS).

The Carrollton-Farmers Branch
Independent School District is the
primary education system serving the
community with two pre-kindergarten
centers, 26 elementaries, six middle
schools, four high schools and a
special education center. Carrollton
also offers one alternative school and
seven private schools. The Lewisville
and Dallas ISDs serve residents of
North and Southeast Carrollton with
quality educational opportunities.
Within a 30-mile radius of Carrollton,
residents can find eight institutions
of higher learning, including both
community colleges and universities.

The City Attorney

The City Attorney reports directly to
the City Council and is a member of
the City’s Management Team.
Starting Salary Range:
$150,000 to $195,000 (DOQ)

Essential Job Functions

• Represent the City in all aspects of municipal law and all other general
legal matters involving the City.
• Provide legal opinions and advice on parliamentary process of the City
Council and Boards and Commission, contemplated actions of City
Council and City Manager, and potential legislation under consideration
by City Council; attend all meetings of the City Council as legal advisor.
• Represent the City in civil litigation matters and dispute resolutions;
respond to inquiries by City Council and City Manager regarding legal
ramifications of pending litigation.
• Direct attorneys providing prosecution services in municipal court;
represent the City in civil service matters.
• Manage Legal Department and legal staff.
• Demonstrate expertise in criminal law and procedure, and Constitutional
law as they relate to cases in municipal court and on appeal.
• Working knowledge of laws affecting municipalities including but
not limited to the Public Information Act, Texas Local Government,
Government, Civil Service and Health and Safety Codes for purposes of
civil code enforcement, procurement and contracting regulations.

Knowledge, Skills, and Abilities
•
•
•
•
•
•
•
•

Knowledge of 380 Agreements and development incentives;
Knowledge of legal theory;
Knowledge of trial techniques and procedures;
Knowledge of rules of evidence;
Skilled in preparing written opinions;
Skilled in strategically applying legal rules in court;
Skilled in preparing depositions;
Skilled in analyzing legal documents and instruments;

Education and Experience Qualifications

Possession of a Juris Doctorate, 10+ years City government (political
subdivision) experience, and a license from the Texas State Bar.

Position: City of Carrollton City Attorney

Applications are due by 5 p.m. on Thursday, February 27, 2014.
Applications received after that date will not be accepted.
To be considered for the position, please submit an application for
employment online at cityofcarrollton.com/jobs. You may be able to
supplement your application by attaching a resume.
•
•
•
•

Click on “Job Opportunities” on the left side of the page
Click on “View Jobs & Register”
Select “All Positions” to view all current openings
Place a check mark next to the “City Attorney” position and proceed
through the remaining screens to complete your application. All
candidates must complete an online application.
City of Carrollton Workforce Services
1945 E. Jackson Road, Carrollton, Texas 75006
jobs4you@cityofcarrollton.com • 972-466-3091 • Fax: 972-466-4789
The City of Carrollton is an Equal Opportunity Employer

TOTAL COMPENSATION
BENEFITS PACKAGE
Holidays: There are eight (8) paid holidays
given annually.
Vacation: All employees earn 80 hours of
vacation and 120 hours per year after year 5.
Vacation days may be used after 6 months of
service.
Sick Leave: Accrual of 80 hours of sick leave
per year and 120 hours per year after year 5,
with unlimited accumulation.
Benefit Eligibility: All employees become
eligible for participation in the City Insurance
Programs on the date they are hired.
The following are offered to employees and
their dependents at a reasonable cost:
• Medical Insurance: Choose between three
City PPN Plans offered. Employees and
their dependents that are on one of the
City’s Health Plans will have access to the
City’s Employee Health Center at no cost.
The Employee Health Clinic is a great,
unique benefit offered to our employees.
• Dental Insurance: Choose between two
dental plans.
• Vision Insurance
Life Insurance: Provided at no cost to all
employees, equal to 2 times their annual
salary.
Retirement: All employees are required to
participate in the Texas Municipal Retirement
System. Employees contribute 7% and the
City matches 2:1. Retirement eligibility is at
any age with 20 years of service or age 60
with five years of service. Employees who
terminate prior to retirement are eligible to
have all contributions returned.
Deferred Compensation: Employees may
participate in a Deferred Compensation
Program to shelter a portion of their gross
annual salary from income taxes. If an
employee contributes at least 4.65%, the
City will match those contributions at 2.35%.
The deferred portion will be placed into
investment options of the employee’s choice
and may be withdrawn at termination or
retirement. Deferred Compensation programs
are currently offered through Nationwide
Retirement Solutions and ICMA-RC. Roth IRAs
are also available through ICMA-RC.
Roth IRA provided through 2 carriers.
Employee Assistance Program
State Income Tax: There is no state income
tax in Texas.
Social Security: The City of Carrollton does
not participate in Social Security.

