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I. Key Dates

Date Issued:	February 7, 2017               
Deadline for Written Questions:	March 7, 2017, 5PM
[bookmark: _GoBack]Response Due Date: 	March 14, 2017, 11:00 AM
Interview Developers: 	March 20-21, 2017
Request for Best & Final Offer (BAFO) from Developers Issued: 	March 21, 2017
BAFO Response Due Date: 	April 4, 2017, 2PM
BAFO Presentations to Council Subcommittee: 	April 11, 2017
Final Developer Presentation to City Council Worksession:	April 18, 2017

II. Overview

Introduction
The City of Carrollton, Texas (the “City”) invites your participation in its Request for Proposal (“RFP”) process to select a developer for its Thomas Development area in its entirety. Respondents should consider this RFP as being for the sale of real property by a municipality under Texas statutes. 

Location
The Thomas Development area, comprised of approximately 25 acres, is in close proximity to the Historic Downtown Carrollton and the Downtown Carrollton transit station. Current zoning is Downtown (TC) Transit Center District, specifically in the Urban Fringe sub district. It is anticipated that the developer(s) selected through the RFP will undertake the process to increase zoning entitlements and development rights through the appropriate City of Carrollton process. In addition, the City is interested in a master plan with strong unified architectural themes for the entire site. An aerial view and parcel map are attached in Appendix I.

Property Status
In July 2013, the City Council approved the purchase of 20.347 acres of land located at 1504 North Jackson Street. This tract was located south and east of City-owned 4.2 acres of land at 1620 North Denton Drive. The two lots were subsequently replatted into a single lot of approximately 25 acres. Land area required for the City’s Green Trail was separated from the lots during the replatting process. From the beginning of this acquisition process, it has been the City’s intention to sell the acreage for development. Besides receiving a return on its investment, the City’s goal is to create a high quality development that emphasizes sustainability. The City is seeking the developer(s) that will create an environment that is both compatible with the City’s goals and appealing to the surrounding community. Finally, the City seeks to maximize the long-term value it can realize in order to fund future municipal initiatives, though a prudent and secure transaction.

City of Carrollton
Carrollton is a vibrant community in the Dallas-Fort Worth Metroplex that incorporates approximately 37 square miles. The City is crossed by three major highways (IH-35E, SH-121/Sam Rayburn Tollway, President George Bush Turnpike), served by four major commercial freight railroads and the Dallas Area Rapid Transit (DART) Green Line passenger service. A business-friendly city, Carrollton ranks among the top cities in the region in job creation, total new development square footage and the number of new and expanded businesses and is north Dallas County’s only foreign trade zone. Dallas-Fort Worth Airport, the third busiest in the world, is located just 10 miles west of Carrollton. 

According to the United States Census Bureau, Carrollton's 2014 population estimate is 128,353. The City has excellent public schools, 1,200 acres of park land and two medical centers. The median household income is $69,282, well above the national average. In 2015, American City & County Magazine honored the City of Carrollton with a Crown Community Award for its dynamic efforts to develop the city as a model community for Suburban Dallas. Additional information on the City can be found on Carrollton’s website at www.cityofcarrollton.com.

Background Information and Assumptions
The current thinking regarding the Thomas Development area is to develop an urban-style single family enclave. The following background information and assumptions will provide additional details regarding the opportunity:

· After engaging the owner of the Summit Park Apartments in conversations, it was determined that a sale of the property is not likely at the present time or in the near future. The successful developer(s) will create a concept with a small buffer between the development and the Summit Park Apartments. 
 
· Residential market research completed by the City indicates support for single-family housing, market-rate apartments, townhomes, and senior housing. While a mix of housing types will be considered, single-family detached housing is preferred to be the dominant category. Should the Respondent want to submit an alternative concept, they must demonstrate the value of the alternative concept with an objective economic analysis. 

· All Carrollton development ordinances and codes – including the General Design Standards – are available on the City’s website: http://cityofcarrollton.com/index.aspx?page=185. Deviations from the General Design Standards and other development ordinances may be considered as part of a Planned Development.

· Preserving open, green space is a priority. While the City has not firmly committed to an exact amount of acreage, green space needs to be shown on the submitted development plans.

· Regarding utilities, there are no water service lines running into the property; however, there is a 6” line along Denton Drive as well as 8” lines along Main Street and Jackson Street. There is a 24” sewer interceptor that runs diagonally through the eastern portion of the property, and 8” sanitary sewer lines along Denton Drive and Main Street. There is a storm outfall on the northern border, east of center. A map of these utility lines has been included for reference in Appendix II. 

· Hutton Branch and Perry Branch run west-east along the southern property line of the development area. A FEMA National Flood Hazard map showing the flood potential has been included for reference in Appendix III.

· The City of Carrollton has taken an active role in revitalizing Historic Downtown Carrollton, which is within walking distance of the site. The newly revamped, award-winning Downtown Carrollton Square offers an abundance of entertainment opportunities including concerts and movies on the Square, unique shops and restaurants, and seasonal events. The housing product offered in the Thomas Development area should attract a demographic that will frequently patronize Downtown Carrollton.

· Development of the Thomas Development area will be influenced by numerous stakeholders. Successful development of the site will require a careful balancing of all stakeholder objectives to ensure that the ultimate plan provides the best overall value to the City.

· The City seeks a unified and master-planned development team that creates a “signature place” for the community.

· The City has an interest in ensuring the long-term sustainability of the site’s character and quality of development. To that end the City may consider retaining rights-of-first-refusal on future sales of the property, establishment of performance targets for development of the property within reasonable market-driven parameters, and establishing covenants for development of the site that will apply to future owners or successors of interest in the property. 

Selection Criteria
The City intends to use the RFP process to competitively select and rank a firm that:
· Offers a fair market value for the land (25%);
· Synergistically complements the City’s goals and vision for the development (25%);
· Offers the City the best potential for value creation (25%);
· Includes an internal teaming structure (with financial strength) that can carry this project to fruition (20%); and 
· Submits a project schedule that will deliver a quality product in a timely manner (5%). 

Preliminary Timeline
The City plans to shortlist the RFP Respondents to no more than three, making the final selection through a “Best and Final Offer.” The City intends to have the shortlist of developers selected and notified on March 21, 2017. The RFP selection process will be conducted between March and April 2017. It is the intention of the City that a developer be selected and a transaction negotiated by summer 2017.

The Development Process – One Stop Shop
Carrollton’s Development Services department has created a seamless process management system that reduces the potential negative impacts of complying with city requirements and regulations. The successful Respondent will experience the City’s centralized oversight of the development project through a single chain of command, improving the business flow and emphasizing the importance of timeliness in managing the project in a competitive marketplace. From initial permit application submittal, through plan review, to permit issuance, through all inspections, to final Certificate of Occupancy issuance, and to two-year maintenance bond approval, the project will be proactively managed in one department through an accelerated, organized progression through the municipal system. 
Neighborhood Empowerment Zone
The entire Thomas Development area is located within one of five neighborhood empowerment zones, which exempts the property from all construction-related permit fees, including new construction, remodeling and rehabilitation.

III. Site Description

Site Description
The Thomas Development area is bordered by Park Avenue on the north, and North Denton Drive on the west. Hutton Branch and Perry Branch run along the southern property line. The City’s Green Trail is a part of the site, running west-east near the southern property line. The City expects to retain complete ownership of the trail. As previously mentioned, the site is zoned Urban Fringe in the Downtown (TC) Transit Center District, but is expected to be rezoned based on the development plan put forward by the developer. The City anticipates that the selected development team will seek rezoning for this site which will include criteria for a strong overarching and unified development theme. An aerial view and parcel map are attached in Appendix I.

IV. Requirements

This RFP seeks three types of information from the development teams as described below:

A. Qualifications
The primary criteria in selecting a developer will be to identify an experienced and highly qualified team that can create a vision for the site yielding the best financial and value creation package. The developer should also provide a sustainable development utilizing a range of housing opportunities and choices, creating a walkable neighborhood, preserving open space and fostering a distinctive, attractive community with a strong sense of place

A corollary to these criteria will be the partner’s experience in rezoning properties and successfully negotiating the entitlement process.

As part of the response, please provide us with specific information regarding the following:

· General overview of your organization both nationally and in the Dallas-Fort Worth metro area. Focusing on the Dallas-Fort Worth area, please detail the growth and development history of your firm, and comment on the local team you would assign to the project. Please provide an organizational chart and a summary of qualifications of the members of the team who will be working on this project, including a description of their roles and relevant experience. Please identify who will be the team leader throughout the project.

· Provide your team’s experience in working on similar type projects in similar settings. Respondent shall identify three (3) to five (5) relevant projects with which the Respondent or its team members have had primary involvement. We are interested in your direct experiences working with other municipalities on projects of similar size and complexity. As a part of your response, please address your interaction with community groups, rezoning similar parcels, and detail any proffers or community amenity packages that were negotiated as part of these projects.

· Although it is the City’s preference that this transaction be a fee-simple transaction, should your team prefer a ground lease transaction, please provide your firm’s experience with ground leased development projects or similar structures. What has the degree of success been for your land partner? What have been the benefits and challenges of these structures for your projects? Please be as specific as possible.

· Please outline a detailed project schedule through entitlements assuming April 18, 2017 as the date your team is selected. What will be the consequences for failure to meet schedule and/or development milestones on your team (i.e., penalties)?

· Discuss how your team would propose working with the City to achieve the above-referenced project schedule. Elaborate on the roles that you would anticipate the City and your team to participate in regards to communications, decision making, public relations, representing the project to the City in the entitlement process, meeting with neighbors, etc.

· Provide your firm’s experience and ability to work with major financial partners. Give three (3) relevant examples that demonstrate past performance in working with such groups.

· Please provide an overview of your company’s financial strength which will be relied upon for the completion of this project. We are very interested in the financial structure (preliminary, if necessary) that you would use on your side of the relationship, in the structures you typically use and in the partners/investors/financiers you typically work with on these developments, and in the timing for including these partners. 

· For Respondents and financial/equity partners, include all projects underway, indicating for each project the statistics (% completed to date), size and scope, cost, developer equity, financial guarantees, and the role of the developer and/or financial equity partner. 

B. Developer Vision for this Site and its Parcels
The Thomas Development area is a major, strategic infill project in the City of Carrollton. The site’s proximity to major retail and residential development, and pedestrian connectivity to Historic Downtown Carrollton and the Downtown Carrollton DART transit station uniquely positions this site for development. The City will seek to have input in the final development plans for the parcel to assure they are consistent with municipal goals. Please provide us with your preliminary vision for the site, what mix of residential uses you are planning on delivering, and why you believe the vision maximizes value for the City. Detail the challenges you see with the site. We are not looking for detailed architectural plans. Instead, we are seeking basic graphical and/or massing representations and verbiage that shares how your team would approach the opportunity. 

As part of your response, please be specific as to what you think will be the reasonable rezoning allowance for the site, and the mix of products that the market, community and the City would support. Explain how you would present, support, and position the development opportunity to: (1) the market; (2) City officials; and (3) the surrounding community and citizens groups. Share the timeframe that you envision for the delivery of the project – including any phases as appropriate. 

C. Transaction Structure
The City prefers an outright sale of the property to a developer that shares similar goals to develop a sustainable, well-received and economically sound site. However, the City may consider a ground lease option.

The City has an interest in ensuring the long-term sustainability of the site’s character and quality of development. To that end, the City may consider retaining rights-of-first-refusal on future sales of the property, establishment of performance targets for development of the property within reasonable market-driven parameters, and establishing covenants for development of the site that will apply to future owners or successors of interest in the property.

We are seeking to establish a value scenario for the City. The development team should clearly indicate the value formula that the developer is committing to for the development of the Thomas Development area.

In addition to other evaluative criteria, the City will compare the RFP offers based on (1) price and (2) timing of payment to the City. If the developer would seek a ground lease, please describe the complete methodology of the payments, including calculation of land value, ground lease constant, escalations in rent, resets of ground value, and any timing/milestones associated with the preceding. 

D. General Information Regarding the RFP Selection Process
1. To participate, interested firms shall submit a bid in writing containing a Letter of Interest and Statement of Qualifications, along with information requested above in Section II (A, B and C) of this RFP. At the discretion of the City, Respondents may also be required to participate in oral interviews with a selection committee and/or with the City Council’s Re-Development Subcommittee. Participation may also, at the discretion of the City, require written response to questions or clarifications requested by the City. Following analysis of responses, the City may select a short list to continue with the RFP process; however, the City has the discretion to reject all bids. 

2. After publication and receipt of bid proposals, the City reserves the right at any time, subject only to restrictions imposed by its written contractual agreements, if any, to terminate negotiations with any Respondent and to negotiate with other Respondents deemed qualified. 

3. The contents of this RFP and Appendices are not warranted or guaranteed by the City, and Respondents are urged to make independent investigations and evaluations as they deem advisable and to reach independent conclusions concerning the statements made in the RFP.

4. In order to create a fair and orderly process, the City bars contact by and with the Mayor and Councilmembers and prospective contractors during the selection process. In furtherance of this policy, from the date of issuance of this RFP until such time as a Developer selection is made, no Respondent or any of its employees, agents, subcontractors, joint venture partners, lobbyists or attorney or other related entities shall contact the Mayor or any Councilmember or staff member (with the exception of the designated contact) regarding this RFP or any related issue or request by the City as part of the City’s interview and evaluation process. All verbal, written or other forms of communication shall be directed to the designated contact – Krystle Nelinson, Development Program Manager, City of Carrollton.

5. The City will not pay brokerage fees to or on behalf of any party in connection with the RFP solicitation.

6. Respondents shall respond to this RFP and future undertaking related to this RFP at their own risk and cost. The City will not pay or reimburse Respondents for pre-contractual expenses, with the expectation of the stipends paid to Respondents that are invited to participate in the “Best and Final Offer” but are not ultimately awarded the development opportunity (see Section I).
 
7. Pre-contractual expenses are defined as expenses incurred by any Respondent in:
a. Preparing its bid in response to this RFP or in response to any request for information made by the City throughout the selection process;
b. Submitting the bid to the City;
c. Negotiating with the City on any matter related to this RFP or its bid; or
d. Any other expenses incurred by any Respondent unless expressly otherwise agreed to in writing by the City.

8. The bid shall include the form provided as Appendix V certifying that the bid is not the result of and has not been influenced by collusion. 

It is understood and agreed that all information in the possession of the City is subject to the Texas Public Information Act; Texas Government Code, Chapter 552. If there is a request for any information referred to herein whether characterized as confidential, private proprietary, intellectual, or otherwise, the City shall inform Respondent who may take such actions it deems necessary to prevent the release of the information it deems necessary. The remainder of this section is subject to this qualification and the City shall have no further obligation. 



V. Submittal Information

RFP responses are requested no later than 2:00 p.m. Central Standard Time on March 14, 2017. Submittals made after this date and time will not be considered and will be deemed non-responsive and returned to the offerors unopened. All responses received will become the exclusive property of the City and will not be returned to the Respondent.

Responses must be hand-carried, mailed or delivered by messenger. Please submit six (6) copies to:

	Vince Priolo
	Purchasing Manager
	1945 East Jackson Road
	Carrollton, TX 75006 

Mailing address:	P.O. Box 110535
	Carrollton, Texas 75011-0535
	ATTN: Vince Priolo (972-466-3115)

In addition to the RFP responses, a bid made by an entity shall include a copy of the transmittal letter attached as Appendix IV, and a completed conflict of interest questionnaire attached as Appendix VI, which shall bear the signature of a duly authorized officer or officers, manager or partner of the proposing entity. Where a bid is made by a joint venture, each of the parties included in the venture shall comply individually with this provision. The bid cover letter shall clearly identify the person(s) authorized to represent the Respondent, including contact information.

Questions
Respondents may submit e-mailed questions to Krystle Nelinson (krystle.nelinson@cityofcarrollton.com) requesting clarification or commenting on concerns regarding the RFP. Please copy Vince Priolo, Carrollton Purchasing Manager, on all questions at vince.priolo@cityofcarrollton.com. All requests for clarifications, questions and comments must be clearly labeled in the Subject Line, “Thomas Development RFP Emailed Questions.” All questions, clarification or comments must be put in an email and must be received no later than 5:00 p.m. Central Standard Time on March 7, 2017. Inquiries received after this time will not receive a response. Responses to questions will be communicated to all recipients of this RFP by being posted on the City’s website (www.cityofcarrollton.com/purchasing) no later than March 9, 2017. 

Addenda
The City shall make any changes to the requirements of this RFP by written addenda. Any oral statements or modifications will not bind the City. In addition, upon downloading or receiving the RFP, the Respondent shall notify the authority and specify the addressee of any notices or Addenda to be sent to the bidder by the City. Failure to notify the City may result in the bidder failing to receive Addenda or other important communications from the City. The City is not responsible for any such failure. Addenda and pertinent information will also be posted to the same webpage specified previously, and it is the responsibility of every interest party to check this website periodically for addenda and updates.

Contact
If you have any questions, please contact Krystle Nelinson, Development Program Manager, at (972) 466-3042 or krystle.nelinson@cityofcarrollton.com.

Rejection of Bids; Modification or Cancellation of RFB
The City reserves the right to cancel or reject any or all bids received at any time without prior notice, to issue subsequent RFPs for the same services, or variations thereof, to revise, modify or cancel in whole or in part this RFP, to modify its objectives and/or to take other actions which would ultimately satisfy the City’s goals.

Disclosure and Disclaimer
The RFP is an offer of a contract with the City but does not commit the City to enter into an exclusive negotiation agreement, purchase and sale agreement, ground lease, or any other agreement or to pay any costs incurred in the submission of this bid. 

It is responsibility of the recipient of this RFP to assure itself that information contained herein and in any market studies provided by the City, including that in the Appendices, is accurate and complete; neither the City nor its consultants provides any warranties, guarantees or assurances in that regard. 

Additional Information
The City reserves the right to request additional information of Respondents as deemed necessary and appropriate by the City.


Waiver of Minor Deficiencies
The City reserves the right, in its sole discretion, to waive minor deficiencies, informalities and/or irregularities in the bids or in compliance by Respondents with requirements for submission of bids. 

APPENDIX I.

AERIAL VIEW – THOMAS DEVELOPMENT AREA
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Source: Google Earth



PARCEL MAP – THOMAS DEVELOPMENT AREA
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APPENDIX II. 

UTILITIES MAP – THOMAS DEVELOPMENT AREA
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APPENDIX III. 

FEMA FLOOD MAP – THOMAS DEVELOPMENT AREA
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APPENDIX IV.

LETTER OF TRANSMITTAL

Date, 2017

Ms. Erin Rinehart
City Manager
City of Carrollton
P.O. Box 110535
Carrollton, Texas 75011-0535

In response to the Request for Proposal for a master developer, (Respondent name) hereby declares that we have carefully read the RFP documents, exhibits, [and subsequent amendments,] and have prepared this response according to the City’s stated requirements.

We hereby certify that no gratuity has been offered to City employees, agents, Council Members, or any other persons or organizations, which interact with the City, for the purpose of receiving favorable treatment in the selection and negotiation process.

We further certify that should we be the successful Respondent, we shall not assign, hypothecate, or transfer our interest in the response to this RFP or the services requested without the express written consent of the City. This shall include the partial or entire sale of assets, mergers, name changes, etc.

We hereby certify that all information conveyed to any public entity, to the media or the business and/or neighbor community, whether in the form of informal or formal discussions, press releases, direct mail or other broadly distributed announcements regarding discussions, negotiations, contract signing, occupancy by client or any subsequent agreements between the City and the Respondent or agent, shall be conveyed exclusively by the City, unless otherwise expressly agreed by the City. This shall include any and all contact with print or broadcast reporters as well as paid advertising. Any breach of this request by the Respondent or agent would likely result in the termination of any further relationships; consequently, we shall abide by these announcement restrictions.

We have responded to this RFP at our own risk and cost. The terms of this bid shall be in full force and effect for a minimum of 180 days from the date of this letter.

The undersigned is authorized to sign and negotiate with the City on the Respondent behalf and will, if selected, negotiate in good faith with the City. A signed resolution of the Respondents Board, Chief Executive Officer, or equivalent officer providing evidence of such authority is attached hereto.

Signature:		______________________________________

Name:			______________________________________

Title:			______________________________________

Telephone No.:	______________________________________

Facsimile No.:		______________________________________

E-mail:			______________________________________

Mailing Address:	______________________________________
			______________________________________
______________________________________

City, State, Zip:		______________________________________

Attachments		1. Certified resolution(s)
			2. Joint venture statements

Note: If a joint venture is being proposed, provide the following information for all participating firms: statement as to the name, title, address, telephone and fax number(s) of the individual(s) with authority to bind the Respondent during the period in which the City is evaluating bids as an attachment to the letter of transmittal. 

APPENDIX V.

NONCOLLUSION AFFIDAVIT

STATE OF TEXAS			)
					) SS.
COUNTY OF ____________________	)

___________________, being first duly sworn, deposes and says that he or she is __________ of __________ the party making the foregoing bid that the bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, joint venture, limited liability company or corporation; that the bid is genuine and not collusive or sham; that the respondent has not directly or indirectly induced or solicited any other respondent or put in a false of sham bid, and has not directly or indirectly colluded, conspired, connived or agreed with any respondent or anyone else to put in a sham bid, or that anyone shall refrain from proposing; that the respondent has not in any manner, directly or indirectly, sought by agreement, communication or conference with anyone to fix the bid price, or of that of any other respondent, or to fix any overhead, profit or cost element of the bid price, or of that of any other respondent, or to secure any advantage against the public body awarding the contract of anyone interested in the proposed contract; that all statements contained in the bid are true; and, further, that the respondent has not, directly or indirectly, submitted its price or any breakdown thereof, of the contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any corporation partnership, company, association, joint venture, limited liability company, organization, bid depository, or any member, partner, joint venturer or agent thereof to effectuate a collusive or sham bid.

 ______________________________________
(Signature)

______________________________________
(Name Printed)

______________________________________
(Title)

Subscribed and sworn to before me this _____ day of __________, 2017.


________________________________________
Notary Public in and for said County and State

[Seal]						
My commission expires: ____________________________.
[Duplicate or modify this form as necessary so that it accurately describes the entity making the bid and so that it is signed on behalf of all general partners, members or joint ventures of the respondent.]


APPENDIX VI.

CONFLICT OF INTEREST QUESTIONNAIRE

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code went into effect which requires that any vendor or person considering doing business with a local government entity disclose in the Questionnaire Form CIQ, the vendor or person’s affiliation or business relationship that might cause a conflict of interest with a local government entity. By law, this questionnaire must be filed with the City Secretary of the city of Carrollton not less than the 7th business day after the person becomes aware of facts that require the statement to be filed.

An amendment to this state law went into effect on September 1, 2007, which allows for two changes to the original statute:
1. The conflict of Interest Questionnaire only needs to be bulled out and returned with your bud if you or your company are aware of a conflict, and,
2. If the amount of the conflict exceed $2,500

It is the responsibility of every vendor filling out and returning this bid to determine if there is a conflict meeting the parameters listed above. If so, the City of Carrollton requires that this Questionnaire be completed and turned in with your bid. If there is no conflict, or if the amount of the conflict is less than $23,500, then you are not required to submit the Questionnaire with your bid.

See Section 176.006, Local Government Code which reads, “A person commits an offense if the person violated Section 176.006, Local Government Code.  An offense under this section is a Class C misdemeanor.” 


[image: ]
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CERTIFICATE OF INTERESTED PARTIES

A new law in the state of Texas went into effect on January 1, 2016, which requires your firm to submit a Form 1295 (Certificate of Interested Parties attached) through the Texas Ethics Commission's website, and a notarized original form as printed from the website to the City prior to approval of the contract.  More information can be found at the following links:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. 
https://www.ethics.state.tx.us/whatsnew/FAQ_Form1295.html 
Once bid evaluations take place by city staff, you will be notified that an award to your company is pending and that this form is mandatory. You will need to provide this form, filled out and filed with the state of Texas Ethics Committee, to the city before City Council approval can be considered. 
You can fill out the form online, get a certificate number, and that number goes in the upper right box. Notarizing the form is required by state of Texas law. 
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Utilities on the Thomas Tract Properties
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CONFLICT OF INTEREST QUESTIONNAIRE FOrRM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

Date Received

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

'] Name of vendor who has a business relationship with local governmental entity.

2

21 |:| Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

131 Name of local government officer about whom the information is being disclosed.

Name of Officer

14] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.

Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
ClQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

I:l Yes I:l No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

I:l Yes |:| No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6]
|:| Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).
7]

Signature of vendor doing business with the governmental entity Date

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed,;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.
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