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PROPOSAL OF BIDDERS

The following bid is made for furnishing the materials/services for the city of Carrollton, Texas.
The undersigned declares that the amount and nature of the materials/services to be furnished is understood and that the nature of this bid is in strict accordance with the conditions set forth and is a part of this bid, and that there will at no time be a misunderstanding as to the intent of the specifications or conditions to be overcome or pleaded after the bids are opened.
The recipient shall not discriminate on the basis of race, color, national origin, or sex in the award and performance of any DOT-assisted contract or in the administration of its DBE program or the requirements 49 CFR part 26. The recipient shall take all necessary and reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and administration of DOT-assisted contracts. The recipient's DBE program, as required by 49 CFR part 26 and as approved by DOT, is incorporated by reference in this agreement. Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to the recipient of its failure to carry out its approved program, the Department may impose sanctions as provided for under 49 CFR part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).
The undersigned hereby proposes to furnish the items on, F.O.B. Carrollton, Texas, freight pre-paid at the unit prices quoted herein after notice of bid award.
The undersigned affirms that they are duly authorized to execute this contract that this company, corporation, firm, partnership or individual and has not prepared this bid in collusion with any other bidder, and that the contents of this bid as to prices, terms or conditions of said bid have not been communicated by the undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official opening of this type of business prior to the official opening of this bid.
Texas House Bill 89 that went into effect on 9-1-17 forbids Texas government entities from contracting with any company that excludes or boycotts Israel. Also, Senate Bill 252 prohibits Texas governments from contracting with companies who do business with Iran, Sudan, or foreign terrorist organizations. If your company falls into either of these new state laws, please disclose this in your bid response and provide details of which law your company falls under. Also, the vendor who wins a bid award must guarantee that they will not employ a subcontractor in the performance of the bid award who falls under either law. If you do not disclose this with your bid proposal, the city will assume you will comply with this requirement. If you need to provide the city any detail regarding these new laws, please attach details as needed. Please sign below as verification that your company is not excluded from contracting with the city of Carrollton by either Texas law.  ____________________________________________________
Grounds Maintenance
RFP #		
Please provide a copy of your company’s W-9.   Is your company a Minority (MBE) or Woman-Owned (WBE) company? If Yes, indicate here and provide certification with your bid submission. 
								Respectfully Submitted,
								
														
							SIGNATURE

													
							DATE			

								
PRINTED NAME							TITLE

														
COMPANY NAME						CONTACT PERSON (Must have knowledge of Bid)

														
BILLING ADDRESS			STREET				CITY		STATE	 	ZIP

														
MAILING ADDRESS			STREET				CITY		STATE	 	ZIP


														
PHONE NUMBER	 (metro/toll free)			FAX NUMBER			E-MAIL ADDRESS

NO BID: If response is not received in the form of a “Bid” or “No Bid” bidder will be removed from bid list.  Please give specific reason as to why you are unable to bid, i.e.: we do not sell the required product/service. No bids may be faxed to: 										
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NOTICE TO BIDDERS

Sealed bids will be received by the city of Carrollton, Carrollton, Texas, at the office of Vince Priolo, Purchasing Manager, City Hall Building, 1945 E. Jackson Road, Carrollton, Texas 75006-1790 or via email, until the hour of 11:30am on the 18th day of December 18, 2017at which time bids duly delivered and submitted will be considered for supplying the following:

RFP FOR CONTRACT FOR GROUND MAINTENANCE

Any bid received after stated closing time will be returned unopened. If bids are sent by mail to the Purchasing Manager, the bidder shall be responsible for actual delivery of the bid to the Purchasing Manager before the advertised date and hour for opening of bids. If mail is delayed by the postal service, courier service, an ISP – internet service provider or in the internal mail system of the city of Carrollton beyond the date and hour set for the bid opening, bids thus delayed will not be considered and will be returned unopened.

Information concerning bid specifications may be obtained by calling Bobby Brady, Parks at 972-466-9818 or bobby.brady@cityofcarrollton.com and Jody Byerly Public Works, Water Utilities at 972-466-4206 or  jody.byerly@cityofcarrollton.com. Fire Station Locations, Ricky Vaughan. 972-466-3067 ricky.vaughan@cityofcarrollton.com .  

Information on the bid process/procedures may be obtained from Ebonie Williams, Purchasing Buyer at (972) 466-3105 or ebonie.williams@cityofcarrollton.com. Based on vacation schedules over the next few weeks, an alternate contact is Vince Priolo at 972-466-3115 or vince.priolo@cityofcarrolltoin.com.

Until the final award by the city of Carrollton, said City reserves the right to reject any and/or all bids, to waive technicalities, to re-advertise, to proceed otherwise when the best interests of said City will be realized hereby. Bids will be submitted sealed and plainly marked with the date and time of opening.

The city of Carrollton Municipal Building is wheelchair accessible. For accommodations or sign interpretive services needed for bid openings, please contact the Purchasing Office 48 hours in advance at (972) 466-3105.

City of Carrollton, Texas
[image: ]
Vince C. Priolo Purchasing Manager



Publication Dates:  Sunday, November 26, 2017 

Sunday, December 4, 2017 

Closing Date:	Monday, December 18, 2017 @ 11:30AM


ADDENDA

GENERAL CONDITIONS

It is the responsibility of the vendor to check for addenda. Addenda will be posted to the City’s website: www.cityofcarrollton.com/purchasing
ANNUAL CONTRACT FUNDING
The city operates on a fiscal year that ends on September 30th. Because state law mandates that a municipality may not commit funds beyond a fiscal year, this bid is subject to cancellation if funds for this commodity are not approved in the next fiscal year.
ASSIGNMENT OF BID/CONTRACT
The successful bidder may not assign their rights and duties under and award without the written consent of the City’s Purchasing Manager. Such consent shall not relieve the assignor of liability in event of default by their assignee.
BID CONSIDERATION / TABULATION
After bids are opened and publicly read, the bids will be tabulated for comparison on the basis of the bid prices and quantities (lowest responsible vendor) or by the best value method shown in the Proposal. Until final award of the Contract, the city reserves the right to reject any or all bids, to waive technicalities, and to re-advertise for new bids, or proposed to do the work otherwise in the best interests of the City.
The following items will be considered when an award is based on best value:
· The purchase price;
· The reputation of the bidder and of the bidder’s goods or services;
· The quality of the bidders’ goods or services;
· The extent to which the goods or services meet the municipality’s needs;
· The bidder’s past relationship with the municipality;
· The impact on the ability of the municipality to comply with laws and rules relating to contracting with historically underutilized businesses and nonprofit organizations employing persons with disabilities;
· The total long-term cost to the municipality to acquire the bidder’s goods or services; and
· Any relevant criteria specifically listed in the request for bids or proposals.
BID SUBMISSION
Bids may be submitted in person, electronically or by mail.
· To submit a bid electronically, all documents must be returned and a digital signature provided on the proposal to bidders form. As an alternative to the digital signature, the bid may be sent electronically and the proposal to bidders form may be faxed to 972-466-3175. This form is the only page that will be accepted via fax.
· Submit bids via email to bids@cityofcarrollton.com.  The Pricing page must be submitted via email in excel format only to bids@cityofcarrollton.com 
· Submit bids via mail to PO Box 110535, Carrollton, TX 75011-0535
· To submit a bid via mail, all documents must be returned and an original signature provided on the proposal to bidders sheet.
· Bids will not be accepted in either format without a signature.
· The City is not responsible for mail service. See page 2, paragraph 2 of the Notice to Bidders.
· 
BRAND NAMES
If items for which bids have been called for have been identified by a “brand name or equal” description, such identification is intended to be descriptive, but not restrictive, and is to indicate the quality and characteristics of products that will be satisfactory. Bids offering “equal” products will be considered for award if such products are clearly identified in the bids and are determined by the Purchasing Manager and requesting Department to be equal in all material respects to the brand name products referenced. Unless the bidder clearly indicates in their bid that they are offering an “equal product”, their bid shall be considered as offering a brand name product referenced in the Proposal Schedule.
CANCELLATION OF BIDS
Bids may be cancelled with 30 days written notice with good cause.
CHANGES OR ALTERATIONS
No part of this bid may be changed/altered in any way. Vendors must submit written requests to change any specifications/conditions with their proposal. Changes made to this bid without submission of a written request to this bid will result in disqualification.
COMPLETING INFORMATION
Bidder must fill in all information asked for in the blanks provided under each item. Failure to comply may result in rejection of the Bid at the City’s option.
CONTRACT CLUASE
All bidders understand and agree that the vendor’s bid response will become a legally binding contract upon acceptance in writing by the City. This contract may be superceded only if replaced with a more extensive contract that is agreed to by both parties.
DEFAULT
In case of default of the successful bidder, the city of Carrollton may procure the articles from other sources and hold the bidder responsible for any excess cost occasioned thereby.
DELIVERY
The City reserves the right to demand bond or penalty to guarantee delivery by the date indicated. If order is given and the Bidder fails to furnish the materials by the guaranteed date, the City reserves the right to cancel the order without liability on its part. All prices are to be F.O.B. Carrollton, Texas all freight prepaid.
DELIVERY DATE
Delivery date is an important factor to the City and may be required to be a part of each bid. The city of Carrollton considers delivery time to be that period elapsing from the time the individual order is placed until that order or work thereunder is received by the City at the specified delivery location. The delivery date indicates a guaranteed delivery at Carrollton, Texas. Failure of the bidder to meet guaranteed delivery dates or service performance could affect future City orders.
Whenever the Contractor encounters any difficulty which is delaying or threatens to delay timely performance (including actual or potential labor disputes), the Contractor shall immediately give notice thereof in writing to the Purchasing Manager, stating all relevant information with respect thereto. Such notice shall not in any way constitute a basis for an extension of the delivery or performance schedule or be construed as a waiver by the City of any rights or remedies to which it is entitled by law or pursuant to provisions herein. Failure to give such notice, however, may be grounds for denial of any request for an extension of the delivery or performance schedule because of such delivery.

[bookmark: INDEMNIFICATION]INDEMNIFICATION
In case any action in court is brought against the Owner, or any officer or agent of the Owner, for the failure, omission, or neglect of the vendor to perform any of the covenants, acts, matters, or things by this contract undertaken; or for injury or damage caused by the alleged negligence of the vendor or his subcontractors or his or their agents, or in connection with any claim based on lawful demands of subcontractors, workmen, materialmen, or suppliers the vendor shall indemnify and save harmless the Owner and his officers and agents, from all losses, damages, costs, expenses, judgments, or decrees arising out of such action.
INSURANCE
Deductibles, of any type, are the responsibility of the vendor/contractor
MISCELLANEOUS
Except as to any supplies or components which the specifications provide need not be new, all supplies and components to be provided under this contract shall be new (not used or reconditioned, and not of such age or so deteriorated as to impair their usefulness or safety), of current production and of the most suitable grade for the purpose intended. If at any time during the performance of this contract the Contractor believes that the furnishing of supplies or components which are not new is necessary or desirable, they shall notify the Purchasing Manager immediately, in writing, including the reasons therefore and proposing any consideration which will flow to the City if authorization to use supplies or components is granted.
The city of Carrollton supports a recycling program. Recycled materials are acceptable and will be considered for award. The City desires to use recycled products when a comparable material/product is available. If your company distributes products made of recycled materials please submit an alternate bid for the items requested. All recycled products should meet the minimum standards established in the bid specifications provided. State any exceptions: costs, warranties and percentage of recycle materials used in the manufacture of the material/product. The City will determine the acceptability of the materials/product bid as an alternate.
The City will consider special vendor pricing on discounts in exchange for City’s willingness to participate in new product testing or promotion including ability of vendor to bring other potential customers to city job sites to demonstrate product. The amount of product discount in exchange for these services should be clearly stated in the bid document. Any promotional strategies should be discussed with the Purchasing Manager and approved by the appropriate City Official(s) before submission of the bid.
Successful bidder(s) agrees to extend prices to all entities that have entered into or will enter into joint purchasing inter-local cooperation agreements with the city of Carrollton. As such, the city of Carrollton has executed an inter- local agreement with certain other governmental entities authorizing participation in a cooperative purchasing program. The successful vendor may be asked to provide product/services, based upon the bid price, to any other participant in the forum.
The City operates on a fiscal year that ends on September 30th. State law mandates that a municipality may not commit funds beyond a fiscal year; this bid is subject to cancellation if funds for this commodity are not approved in the next fiscal year.
PAYMENT TERMS & CONDITIONS
All bids shall specify terms and conditions of payment, which will be considered as part of, but not control, the award of bid. City review, inspection, and processing procedures ordinarily require thirty (30) days after receipt of invoice, materials or service. Bids which call for payment before 30 days from receipt of invoice, or cash discounts given on such payment, will be considered only if in the opinion of the Purchasing Manager the review, inspection and processing procedures can be completed as to the specific purchases within the specified time.
It is the intention of the city of Carrollton to make payment on completed orders within thirty (30) days of receiving invoicing unless unusual circumstances arise. Invoices shall be fully documented as to labor, materials and equipment provided.  Orders will be placed by the Purchasing Department and must be given a Purchase Order

Number to be valid. No payments shall be made on invoices not listing a Purchase Order Number. No partial payment will be made.
Payment will not be made by the City until the vendor has been given a Purchase Order Number, has furnished proper invoice, materials, or services, and otherwise complied with City Purchasing procedures, unless this provision is waived by the City.
PROVISIONAL CLAUSES
The city of Carrollton will not enter into any contract where the cost is provisional upon such clauses as are known as “escalator” or “cost-plus” clauses.
REJECTION OF BIDS
The City reserves the right to reject any or all bids or to waive technicalities at its option when in the best interests of said City.
Bids will be considered irregular if they show any omissions, alteration of form, additions, or conditions not called for, unauthorized alternate bids or irregularities of any kind. However, the City reserves the right to waive any irregularities and to make the award in the best interests of the City.
The City reserves the right to reject any or all bids, and all bids submitted are subject to this reservation. Bids may be rejected, among other reasons, for any of the following specific reasons:
· Bids received after the time limit for receiving bids as stated in the advertisement.
· Proposal containing any irregularities.
· Unbalanced value of any items.
Bidders may be disqualified and their bids not considered, among other reasons, for any of the following specific reasons:
· Reason for believing collusion exists among the Bidders.
· Reasonable grounds for believing that any Bidder is interested in more than one Proposal for the work contemplated.
· The Bidder being interested in any litigation against the City.
· The Bidder being in arrears on any existing contract or having defaulted on a previous contract.
· Lack of competency as revealed by a financial statement, experience and equipment, questionnaires, etc.
· Uncompleted work, which in the judgment of the City will prevent or hinder the prompt completion of additional work if awarded.
REQUEST FOR NON-CONSIDERATION
Bids deposited with the City cannot be withdrawn prior to the time set for opening bids. Request for non- consideration of bids must be made in writing to the Purchasing Manager and received by the City prior to the time set for opening bids. After other bids are opened and publicly read, the Proposal for which non-consideration is properly requested may be returned unopened. The Proposal may not be withdrawn after the bids have been opened, and the Bidder, in submitting the same, warrants and guarantees that this bid has been carefully reviewed and checked and that it is in all things true and accurate and free of mistakes and that such bid will not and cannot be withdrawn because of any mistake committed by the Bidder.
SALES TAX
The total for each bid submitted must include any applicable taxes. Although the City is exempt from most City, State, or Federal taxes, this is not true in all cases. It is suggested that taxes, if any, be separately identified, itemized, and stated on each bid. The City cannot determine for the bidder whether or not the bid is taxable to the City. The bidder through the bidder’s attorney or tax consultant must make such determination. Bills submitted for taxes after the bids are awarded will not be honored.

SPECIAL CONDITIONS

1. Length of this price agreement shall be for two (2) full years with the option to renew the contract for two additional two year periods, provided both parties are in agreement.

2. This contract initial term will begin in February 2018 and will end February 2020. 


3. The city of Carrollton reserves the right to make a bid award to either one vendor who’s bid is the best value for the city, or to multiple vendors. If the award is made to multiple vendors, it will be either as one vendor being the primary vendor and the other vendor the secondary vendor, or both vendors awarded jointly.

4. It is the city’s intention to award the entire bid to one vendor, but we reserve the right to award the bid by category. If your bid is predicated on being awarded multiple or all of the categories, you must provide this data with your bid. If you fail to specify this, the City will award this bid in our best interest either in total or by category.

5. Quantities as shown on the proposal sheet are estimates. City of Carrollton reserves the right to increase or decrease these quantities during this agreement upon usage.

6. One price increase per mowing calendar year will be considered provided supporting documentation is supplied 30days prior to desired increase date to the Purchasing, Public Works Water, and Parks Maintenance departments via email and mail. Once reviewed and approved a letter from the Purchasing Department will be issued to all parties.

7. The city of Carrollton reserves the right to cancel this agreement upon thirty (30) days written notice with good cause.

8. Purchase orders will be issued on an as needed basis.

9. The city of Carrollton reserves the right to require samples on any item prior to bid award.

10. Vendor must submit proof of insurance (by means of the attached insurance requirement affidavit) which meets or exceeds the limits stated within the bid documents.

11. Please provide three (3) municipal references that are currently using your mowing services. References must have the following information and must be accompanied by this bid to be considered.

a. Company name
b. Street address
c. City, State, and Zip Code
d. Contact person
e. Telephone Number
f. Product(s) being used currently
A. 
12. The City is asking all vendors to provide a list of all sub-contractors that your firm may use in the performance of your agreements. Please list that information below. The City intends to monitor performance of our work and mowing cycles to insure compliance to the specifications listed in the bid. If the mowing cycles are not kept on the schedule listed in this bid and fall one week behind or more, the City will notify the vendor of the problem and ask for immediate resolution. The City will make every effort to work with the winning vendor to get back on cycle and mowing schedule. However, if a resolution to the schedule problem is not reached in 24 hours from notice to the vendor, the City will reserve the right to directly contact your sub-contractor and ask them for immediate intervention to “catch up” according to the schedule listed in this bid. It will continue to be the vendor’s responsibility to pay the sub-contractor for all City of Carrollton work. The ability of a vendor to list a sub-contractor will be one of the considerations in the bid award consideration as allowed under the "Best Value" bid award criteria.

If your company does not use sub-contractors, please state that below.

Sub-contractor Company Name	 	

Contact Person


Telephone Number


Sub-contractor Company Name	 	

Contact Person


Telephone Number



13. The Contractor will assign only qualified, trained, competent and reliable personnel to perform the services. All employees must be able to meet the requirements stipulated with the United States Department of Justice Employment Eligibility Verification Form (I-9), and the vendor is required to have this information available for review by the City at any time.

14. It is the vendor’s responsibility to perform a self-guided site visit to all locations included in this bid package, to gain a scope of the areas and work indicated in this bid.

15. Vendors will be required to give a post weekly job review/site maintenance performance. An email and or letter to appropriate department (bobby.brady@cityofcarrollton.com or jody.byerly@cityofcarrollton.com and ricky.vaughan@cityofcarrollton.com and cc ebonie.williams@cityofcarrollton.com will suffice. This request will be discussed future during the meeting prior to the start of the contract.

16. Texas House Bill 89 that went into effect on 9-1-17 forbids Texas government entities from contracting with any company that excludes or boycotts Israel. Also, Senate Bill 252 prohibits Texas governments from contracting with companies who do business with Iran, Sudan, or foreign terrorist organizations. If your company falls into either of these new state laws, please disclose this in your bid response and provide details of which law your company falls under. Also, the vendor who wins a bid award must guarantee that they will not employ a subcontractor in the performance of the bid award who falls under either law. If you do not disclose this with your bid proposal, the city will assume you will comply with this requirement. If you need to provide the city any detail regarding these new laws, please attach details as needed. Please sign below as verification that your company is not excluded from contracting with the city of Carrollton by either Texas law.

	____________________________________________ 

Request for Proposal Criteria:

This is a Request for Proposal for annual purchase for Grounds Maintenance. It is the City of Carrollton’s preference to award this contract to one vendor but the City reserves the right to choose secondary vendors also.

An RFP format allows for price negotiations after the bid opening, so Carrollton has chosen this bid format as a way of protecting vendors against future price increases. We have also built into this bid the ability to increase or decrease prices based on market conditions and verification. Both are listed below.

MARKET CONDITIONS
The City is aware of the extreme market fluctuations occurring for fuel, so we are striving to arrive at a bid/RFP format that satisfies state bid law and also protects vendors against future price increases. To protect the vendor and the City, we will ask your company to establish a baseline price for the commodities listed. Prices can be negotiated after bids are opened. Then, based on increases and decreases that occur to the listed products over the term of the agreement, the City will allow increases or decreases in the same amount as the market changes. However, the winning vendor(s) will be asked to provide periodic documentation proving a change in price has occurred. If prices decrease over the term of this agreement, the winning vendor(s) will be expected to pass along those decreases in pricing. The City will assume that by submitting a bid under this format that your company agrees to this market protection. If you have a different method of price protection, please state it below:





MARKET VERIFICATION
Please state below the method of how your company proposes to confirm price changes to the City for commodities on this RFP:





RFP EVALUATION
The RFP will be awarded using the following criteria: Pricing of requested items - 55%
References – 45%

BID AWARD AND PRICING
After your response to this RFP is submitted, the City will negotiate a final price which is then approved by City Council. Prior to City Council approval, if any market changes occur the responding vendor must notify the Purchasing department of this immediately. Once this Council approval occurs, pricing will be subject to the Market Verification terms listed above for price increases and decreases.

Winning vendor(s) agree to commit to a minimum of a 2 - year contract with the City of Carrollton to supply requested items/service. This contract will be renewable with or without price increases if mutually agreed upon by the Public Works-Water/Parks Maintenance/ Purchasing Department and the vendor(s) for a 2 year period for up to two times.

After the bid award, vendors who have been awarded a contract and wish to propose adjusted pricing to the agreement due to changes in the market must do so through certified mail or via e-mail to the Purchasing Department. Documentation verifying the reason for the price increase must be sent as part of the request. Upon review of adjusted proposals, the City of Carrollton may elect to dissolve the existing contract upon its expiration date or accept the vendor’s proposal.

[bookmark: REFERENCES]REFERENCES
Please list four references of governments, individuals or companies that have used your Grounds Maintenance services. Government references are preferred:

1.    	
COMPANY NAME OR CONTACT PERSON



STREET ADDRESS	CITY	STATE	ZIP



CONTACT PERSON	TELEPHONE NUMBER



PRODUCTS/SERVICES USED


2.    	
COMPANY NAME OR CONTACT PERSON



STREET ADDRESS	CITY	STATE	ZIP



CONTACT PERSON	TELEPHONE NUMBER



PRODUCTS/SERVICES USED


3.	 	 COMPANY NAME OR CONTACT PERSON



STREET ADDRESS	CITY	STATE	ZIP



CONTACT PERSON	TELEPHONE NUMBER



PRODUCTS/SERVICES USED

[bookmark: _COMPANY_NAME_OR_CONTACT_PERSON]4.      	 COMPANY NAME OR CONTACT PERSON



STREET ADDRESS	CITY	STATE	ZIP



CONTACT PERSON	TELEPHONE NUMBER



PRODUCTS/SERVICES USED

CITY OF CARROLLTON, TEXAS GROUNDS MAINTENANCE SERVICES



Purpose
[bookmark: PURPOSE_AND_CLASSIFICATION]
PURPOSE AND CLASSIFICATION

The city of Carrollton, hereinafter referred to as the City, seeks bids from landscape maintenance firms, trained and qualified in providing grounds maintenance services. The city of Carrollton is seeking to obtain an annual contract with one contractor for mowing, edging, trimming, and cleanup of turf on city properties, parks, medians, and right-of-ways.  This is a non-bagged contract on all sites.
Classification
The landscape maintenance services will be performed at various city of Carrollton parks, medians, and other public property.


[bookmark: SCOPE_OF_WORK]SCOPE OF WORK
The grounds maintenance services shall be provided as deemed necessary to meet the contract requirements. The contractor shall provide landscape maintenance services as described herein and shall provide all labor, material, appliances, tools, equipment, transportation, and services necessary for and incidental to performing all operations in connection with the execution of this document.
The schedule of work hours for accomplishment of the maintenance service shall conform to the requirements of the City of Carrollton. No weekend or holiday work will be permitted and all work shall be performed Monday through Friday, 8:00 a.m. to 7:00 p.m. A variance from these hours may be approved, with prior written approval of the Supervisor. The Contractor shall in no way interfere with the normal work of the City employees.
The contractor shall furnish and maintain all equipment necessary for the proper maintenance of each location. Contractor shall provide an equipment inventory list to be submitted with the bid, identifying all equipment by age and condition to be used in the performance of this contract. The city of Carrollton reserves the right to make inspections of equipment. Should any and all equipment be found to be in poor condition, it must be pulled from service and replaced at the Contractor's expense. Failure to provide suitable equipment for the performance of this contract, will be grounds for the City to terminate the contract. The Parks Manager or Area Inspector shall be the undisputed judge as to the condition of the equipment.
Materials and supplies used by the Contractor shall conform to the requirements listed herein. No material shall be used which will damage the turf, trees, shrubs, or fixtures. Where a specific product is specified there shall be no deviation without the express permission of the city of Carrollton. In the event a deviation is requested by the contractor, samples of all materials will be submitted prior to approval.
Inclement Weather shall mean rainy weather or when the condition of the soil is such that the rutting of the property will not allow cutting of grass to be accomplished satisfactorily.
Median shall refer to the areas on city streets and thoroughfares. They shall include any and all portions within the streets or intersection of streets such as grass areas, trees, and concrete only areas.
Trash and Litter shall mean any debris within the grounds maintenance area such as paper, bottles, cans, limbs three (3) inches or smaller in diameter, rocks, etc. which is not intended to be present as part of the landscape. Inclusive of the entire area including parks, medians, streets, sidewalks, curbs, hillsides, ditches, etc. Removal of debris will require sweeping of hard surface areas such as sidewalks and curbs. All debris is to be removed at contractor's expense.

Trimming shall refer to the cutting or removal of any and all plant material immediately adjacent to or under park structures, trees, poles, tables, signs, fences, and shrub bed. Also includes removal of all plant material from expansion joints and any other cracks in curbs, sidewalks, end caps, driveways, and any other hard or concrete surface. Any damage to trees, turf, hardscape, building, structures, etc. shall be repaired at the contractor's expense.
Edging shall refer to the vertical removal of any and all plant material that encroaches over onto sidewalks (both sides), curbs, steps, driveways, and pavements.
Chemical Trimming shall refer to the use of a herbicide (such as Roundup or an approved equal) as an alternative to the physical removal or cutting of plant material from areas to be trimmed. Approval for the application of herbicides must be obtained from the Parks Manager prior to herbicide application and must be applied by a Certified Applicator.
Scalping shall refer to any action that results in the mowing of any turf area below a three-inch (1") height down to and including the soil.
Shrub Beds shall mean any area purposefully planted in domestic or ornamental plant growth.
Foreign Growth shall include all weeds, thickets, and noxious plants.
Mulch or Tree Rings shall refer to those areas adjacent to trees, shrub beds, and other purposefully planted landscape areas in which all plant growth is removed physically or chemically.
SmartScape/ ZeroScape Garden – drought resistant garden
PLEASE NOTE: Trimming of shrubs/bushes/trees shall in accordance to city ordinance
95.2 at the Water and Waste Water sites.
A) It shall be unlawful for any owner or occupant of any property or a portion thereof, occupied or unoccupied, within the city to permit grass, weeds, brush or unsightly vegetation to grow thereon to a height greater than ten inches.

(B) It shall be unlawful for any owner or occupant of any property within the city to suffer or permit tree limbs, brush or unsightly vegetation to grow within one foot of the public street or alley adjacent to the property for any tree limbs, brush or vegetation which hangs lower than 12 feet above the alley or street pavement.

(C) It shall be unlawful for any owner or occupant of any property within the city to suffer or permit limbs, brush or other vegetation existing above a public street or alley to hang lower than 12 feet above the alley or street pavement or seven feet above the sidewalk or other rights-of-way.

(D) It shall be unlawful for any owner or occupant of any property within the city to suffer or permit limbs, brush or other vegetation to obstruct any gate, garage door, or any doorway on private property.

(E) It shall be unlawful for any owner or occupant of any property within the city to suffer or permit tree limbs, brush, or other vegetation to hang lower than ten feet above the driveway.

(F) It shall be unlawful for any owner or occupant to allow the existence of tree stumps, dead trees, dead bushes, dead shrubs or other dead vegetation on residential property.

(G) Allegation and evidence of a culpable mental state is not required for the proof of an offense defined by this section.
(H) 
[bookmark: _GoBack]Time to Complete Work: On the mowing cycle start date, as indicated on the work order, the contractor shall begin work and shall proceed with all reasonable dispatch to completion. The contractor will be required to maintain all project areas assigned to him in the time allotments-maintenance cycles-set for each area. Work within an area must be completed in consecutive days. Inclement weather may result in the cancellation of a mowing cycle only if area inspector or designated alternate determines that there was an insufficient time period during the entire mowing cycle available for the services described to be performed. If a mowing cycle is cancelled due to inclement weather, the contractor will be compensated for only those areas completed before the inclement weather occurred. It shall be assumed that the contractor can perform said services at the rate of 25 acres per day per area.
Maintenance Schedule and Liquidated Damages: Failure on the part of the contractor to maintain the required production rate for a project area or in the event the contractor develops difficulty in performing maintenance schedule or meeting contract specifications, the contractor may be assessed two hundred fifty dollars ($250.00) per day as liquidated damages for incomplete work in the project area until all work is completed (liquidated costs will not exceed the total dollars for project area cycle). Liquidated damages will be withheld from the Contractors monthly payment.
Note: Should it become necessary to penalize a contractor on more than one occasion for failure to meet the grounds maintenance specifications within the prescribed maintenance schedule, the contract may be terminated with the forfeiture of any performance bond. The project area will then be awarded to an existing alternate contractor of next lowest and best bid.
Assessment of Damages to Trees During Grounds Maintenance Operations:
1. Trees in the contract area will be checked before contract work begins with Contractor and Manager. Any existing damage is to be noted and signed by the winner contractor and the city representative. A copy will be placed in the contract file.
2. Random checks of the trees will be carried out during the contract period at the option of the Parks Manager.
3. A check of all trees may be made at the end of the contract period. The inspection will be attended by the City's designated forester or arborist, area inspector, and the contractor.
4. Damages shall be documented by memo to the area inspector with a copy to contract file and Contractor.
5. Damages shall be assessed:   $200.00 for any slight damage to trees, this is damage that may heal;
$500.00 for badly damaged trees which in the opinion of the City's designated forester, arborist, or representative may eventually contribute to the death of the tree.

Assessment of Damages to Sprinkler Heads and Valve Boxes:

1. Random checks of irrigation system by Park Manager or designated staff will be carried out during the contract period.

2. Pictures of any damage will be sent to mowing vendor with explanation of pay deductions.

3. Damaged Valve Boxes:  Round $30.00; Standard $35.00; Jumbo $58.00



   
[bookmark: GROUNDS_MAINTENANCE]GROUNDS MAINTENANCE
1. Supplemental mowings may be required on an as needed basis. In some cases, special events may dictate the need for additional mowings in areas designated by the Parks Manager. Typically, most sites will only require mowing once per week; however, the Contractor must be capable of providing mowing crews at last minutes notice in case the Parks Department Supervisor requests a site be mowed for a special event. Mowings will be bid on a unit basis per site/per mowing.
2. Mowing shall be at the proper height according to the season and type of grass to keep all turf areas looking crisp, clean, and well groomed. Most sites are planted with Common Bermuda or Tex Turf 10 Bermuda. Height of mowing will be dictated by the time of season. Mowing heights will vary according to growth rate. The contractor shall be responsible for adjusting mower heights to prevent scalping.
3. City owned right of ways are included and will be mowed at the frequency as medians.
4. Use of rotary mulching type mowers designed for commercial use is required on medians and right of ways. Rotary mulching mower blades will be kept sharp at all times. The Owner will perform periodic inspections on mowers for blade sharpness.
5. All lawns damaged due to negligence of the Contractor will be sodded by the Contractor as necessary to maintain a healthy growth and attractive appearance at all times.
6. Tree wells damaged by the contractor shall be repaired within one week from when the damage occurred.
7. The sound walls along City right of ways must be trimmed on each side and the turf must be mowed between the wall and the alley.
8. Must pull and remove any weeds or foreign growth from garden and walk ways
9. All trees and bushes shall be trimmed on a monthly basis or as needed.
10. Bushes must be trimmed 12 inches from all fences on scheduled monthly trimmings.
11. Trees on access roads to lift stations must be trimmed to keep branches from hitting trucks.
[bookmark: Edging/Trimming]
Edging/Trimming
1. All turf perimeters along and around walks (including pavers and tracks), curbs, walls, bed edging, utility poles and other fixtures (including recessed lighting) will be edged/trimmed at each mowing.
2. Sprinkler valve boxes will be trimmed as often as necessary to keep them visible.
3. The hard surface areas adjacent to turf will be swept and/or blown and cleaned after each operation.
4. Turf clippings shall not be left in any street and shall be removed before the Contractor leaves the site.
5. Vegetation shall be trimmed out of the cracks on all concrete end caps or medians.

[bookmark: Pond_and_Creek_Areas]Pond and Creek Areas
1. The Contractor is responsible for mowing, edging, and all lawn maintenance related to the retention ponds and all adjacent slopes and banks, to the water line.
2. The Contractor is responsible for removal of trash and debris from all water edges.
All ground surfaces around any water areas shall be maintained and cleaned to the water line.  The retention pond and the detention areas are to be clean, and have a neatly trimmed and edged appearance at all times.



[bookmark: Litter/Cleanup]Litter/Cleanup
1. All debris, trash, limbs, rocks, etc. shall be collected in the turf areas and removed from site by the Contractor prior to and after each mowing.
2. All drives, parking areas, storm drains, ditches, culverts, vaults, valley curbs and any storm drainage structure shall be kept clean of grass clippings, litter, soil and debris. A free flow of water shall be maintained at all time.
3. The Contractor is responsible for cleaning any pavement, structure or other surface of debris, litter, tire markings, or material created by grounds maintenance activity.
4. Contractor shall be responsible for removal of all excess grass clumps or excessively piled grass clippings to prevent smothering of turf. Any excessive grass left after mowing will be raked or vacuumed. Clippings shall not be placed in on-site dumpsters. Contractor shall remove clippings to a legal dumpsite.

[bookmark: INSPECTIONS]INSPECTIONS
1. The Owner will make daily inspections of the entire town related to the appearance of the grounds and the Contractor's performance. The Contractor shall make repairs and adjustments as required by the Owner.
2. Schedule: Prior to beginning work under this contract, the Contractor will provide the Owner with a detailed maintenance schedule of how he expects to accomplish the work along with a statement of anticipated labor forces in order to maximize production, quality and efficiency. The schedule shall include target dates for all cycle and period work, time estimates for task completion, staffing requirements, equipment requirements, etc. Any time the schedule changes or s anticipated to change, the Contractor will provide the Owner with a revised schedule.
3. The contractor's authorized representative shall personally contact the Owners designated representative should any unforeseen problems arise or if mowing is not to occur on any given day due to weather or any other reason. The Contractor shall issue written daily work reports on company letterhead or printed company work reports including:
a) Date
b) All information in ink.
c) Signature of employee generating report.
d) Debris and trash removal of water areas.
e) The number of maintenance people on site.
f) All tasks performed.
g) Equipment employed on each site.
h) General weather conditions.
i) General site conditions.
j) Specific problems or conditions requiring attention, including any property damaged.
k) Time of entry on and exit from each site.
Site reports are to be filed with the Owners designated representative at the completion of each work day.
4. It will be Contractor's responsibility to provide adequate personnel, materials and equipment to meet his participation and commitments to these schedules. Periodic meetings will be held either on-site or in the offices of the Owner to discuss progress made to date and modifications to the schedule required to meet short term as well as long term objectives and goals of the Owner. It is further understood that a representative of the Contractor shall attend all job meetings of this nature.
5. 
[bookmark: GENERAL_CONDITIONS]GENERAL CONDITIONS
1. All services herein provided shall be done in a courteous and orderly manner with a minimum of inconvenience to the tenants/residents and Owner's representatives. All maintenance personnel shall be appropriately and neatly dressed, in clearly identifiable uniforms that are the same color and bearing the company logo, at all times while on the property. Shirts must be worn. At all times, gym shorts and halter tops are not appropriate dress.
2. The Contractor shall provide a qualified English-speaking supervisor or foreman on-site with each crew at all times during any maintenance activities to be responsible for the progress of the work and the conduct of the Contractor's personnel.  Any time the Contractor's work force is divided between 2 or more sites, a qualified English-speaking supervisor will be present at each site. The supervisors/foremen on-site must have read and be familiar with these specifications.
3. The personnel performing the services described herein shall be under the sole responsibility and the employ of the Turf Mowing Contractor and shall be constantly supervised and shall be competent, experienced, skilled lawn and plant maintenance-oriented people. All of the Contractor's employees shall be authorized to work in the United States as required by the Immigration Reform and Control Act of 1986.
4. All materials and equipment brought to the site are the full responsibility and liability of the Contractor until removed from the site as required. Vehicles on the sites must bear the company logo and be clearly identified. Trucks and equipment may not be parked on major streets. They must be parked on a side street or other approved location. Any vehicles parked on a city street for any reason should be coned off with proper signs according to the laws and guidelines of the State of Texas.
5. While on the site, the Contractor's representative shall take directions from the Owner's designated representative. Each month a schedule of activities and anticipated dates should be provided to the Owner's representative for review. Should the need arise, scheduled grounds-keeping activities may be preempted by the Owner's representative in order to respond to other landscaping priorities. The Contractor shall provide the Owner's representative with a checklist of items completed at the end of each working day (daily work report).
6. The Contractor is responsible for notifying the Owner regarding damaged equipment or dry areas, or other problems related to the site irrigation system.
7. The Contractor shall supervise and direct the work, using his best skill and attention. The Contractor shall be responsible for all turf maintenance methods, techniques, and procedures and for coordinating all portions of the work under the contract.
8. Unless otherwise specifically noted, the Contractor shall provide and pay for all labor, material, equipment, tools, transportation, and other facilities and services necessary for the proper execution and completion of the work contemplated by the contract.
9. The Contractor shall at all times enforce strict discipline and good order among his employees. The Contractor shall only utilize workmen who are in the opinion of the owner, satisfactory and sufficiently skilled for the efficient performance of all work under this contract.
10. The Contractor shall give all notices and comply with all laws, ordinances, rules, regulation, and orders of any public authority in connection with the performance of the work.
11. The Contractor shall be responsible for the acts and omissions of all his employees, his agents and employees and all other persons performing any of the work under a contract with the Contractor.
12. The Contractor shall be responsible for initiating, maintaining and supervising appropriate safety precautions and programs in connection with his work. He shall take all reasonable precautions for safety of, and shall provide all reasonable protection to prevent damage, injury or loss to (1) all employees on the project and other persons who may be affected thereby, (2) the project and all materials and equipment to be incorporated therein, and (3) other property at the site or adjacent thereto.
13. 
14. The contractor shall instruct his employees to use caution while operating mowers, edgers and line trimmers near trees, shrubs and ground cover to prevent damage. Damage to trees, shrubs, or ground cover will not be tolerated. The Owner shall make weekly inspections of each site to inspect for mower or line trimmer damage. Repeated signs of damage to trees by mowers or by line trimmers may be grounds for termination of this contract or a replacement value shall be assessed by the Owner. The Contractor shall be responsible for seeing that his employees are taking every precaution to protect trees, shrubs, and ground cover from damage.
15. Contractor will be responsible for immediate notification of all damage to the property; including, but not limited to the sprinkler system and metal edging, lighting, windows, fences, tree wells, trees and shrubs of all sites caused by Contractor and/or employees. The Contractor shall be liable for any and all damages to our property or adjacent property while executing the provisions of the contract.
16. Any labor, services, or materials over and above the scope of this contract must be approved by Owner's designated representative, and may be billed at extra per man hour cost plus cost of any materials (on bid form).
17. Additional sites may be added during the contract term and the City will negotiate prices for the additional sites with the Contractor.
COMPLIANCE PROCEDURE:
1.	Complaints from residents resulting from work done under this contract will be received and recorded by the Parks Division, Parks and Recreation Department, City of Carrollton. The complaints will then be forwarded to the Contractor.  The contractor will make contact with the person or persons registering the complaint within twenty-four (24) hours and do whatever is necessary to investigate the situation and make a sound judgment as to its authenticity. If, in fact, a liability situation does exist, every effort will be taken to insure that the claim is settled as expeditiously as possible. In each case the Parks Division, Parks and Recreation Department, City of Carrollton will be kept informed as to the deposition of complaints.
AVAILABILITY:
1. The contract must have at least one responsible member of the company on call/available twenty-four (24) hours per day to respond to service and inspection requests from residents of Carrollton, Texas. A list of names, titles, addresses and telephone numbers of these responsible individuals will be furnished to the Parks Department.
CONTRACT TIME AND EXTENSION:
1. This contract is for two years. However, the contract may be extended for up to two additional two year periods if mutually agreed to the by Contractor and the City of Carrollton. The contract amount will be remain the same as the bid amount unless the contractor can provide proof of increases in labor, material, insurance, etc. which exceeds five (5) percent. Payroll records and/or receipts of materials  shall  be submitted to the City in order to substantiate increase approvals.

INSURANCE REQUIREMENTS
1. Commercial General Liability: $1,000,000.00 combined single limit per occurrence for Fire Damage, Medical Expenses, Personal & Advertising Injury, General Aggregate and Products–Completed Operations Aggregate. This policy shall have no coverage removed by exclusions.
2. Automobile Liability: $500,000.00 combined single limit per accident for bodily injury and property damage. Coverage should be provided as a "Code 1," any auto.
3. Worker's Compensation and Employers' Liability: Statutory.	Employers Liability policy limits of
$500,000.00 for each occurrence, $500,000.00 Aggregate - Disease.
Other Insurance Provisions
1. The City be named as an additional insured on the Commercial General Liability and Automobile Liability Insurance policies. These insurance policies shall contain the appropriate additional insured endorsement signed by a person authorized by the insurer to bid coverage on its behalf.
2. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be suspended, voided, canceled, reduced in coverage or in limits except after thirty (30) days prior written notice has been provided to the City. If the policy is canceled for non-payment of premium, only ten (10 days notice is required.
3. Insurance is to be placed with insurers with a Best rating of no less than A:VII. The company must also be duly authorized to transact business in the State of Texas.
4. Workers' Compensation and Employers' Liability Coverage: The insurer shall agree to waive all rights of subrogation against the City, its officials, employees and volunteers for losses arising from the activities under this contract.
5. Certificates of Insurance and Endorsements effecting coverage required by this clause shall be forwarded to:
City of Carrollton
Ebonie Williams, Purchasing Division PO Box 110535
Carrollton, TX 75011-0535

6. Insurance Certificate must be submitted and issued with the City listed as the certificate holder.

Cancellation Policy must read as follows:

"Should any of the above described polices be cancelled before the expiration date thereof, the issuing insurer will mail a 30 days written notice to the certificate holder named to the left. "

INSURANCE REQUIREMENT AFFIDAVIT TO BE COMPLETED BY APPROPRIATE INSURANCE AGENT.
I, the undersigned agent, certify that the insurance requirements contained in this bid document have been reviewed by me with the vendor identified below.  If the vendor identified below is awarded this contract by the City of Carrollton, I will be able, within ten (10) working days after being notified of such award, to furnish a valid insurance certificate to the CITY meeting all of the requirements contained in this bid.





 	
Agent Signature	Printed Name




Name of Insurance Carrier



Address of Agency	City	State	Zip



Phone #	Fax #	Email Address



Vendor / Contractor Name

[bookmark: Acknowledgement]Acknowledgement

Subscribed ad Sworn before me by the above named  	

On this	day of	, 2017. (seal)

Notary Public in and for the State of  	




[bookmark: NOTICE_TO_THE_AGENT]NOTICE TO THE AGENT

If this time requirement is not met, the City has the right to declare this vendor non-responsible and award the contact the next lowest/responsible bidder meeting the specifications. If you have any questions concerning these requirements, please contact Ebonie Williams, City of Carrollton Purchasing at 972-466-3105.


[bookmark: PROPOSAL_SCHEDULE]
23

Fire Station Contacts and Numbers by location
	Carrollton Fire Rescue Station Locations

All fire department locations listed will be maintained in accordance to the specified scope of work listed below:

• M/E (mowing & edging, includes blowing/clean-up of sidewalks and driveways) – Every 7 days from March 1st until November 30th (total of 9 months).

• FLBD (pulling weeds from flowerbeds, includes adding/replacing missing mulch) – Once every 6 months.  Work completed during the months of April & October.

• Shrubs (trimming of shrubs, includes mulching/clean-up) – Once every 6 months.  Work completed during the months of March & September.

Assessment of Damages 

1. Random checks of irrigation system by Fire Department  or designated staff will be carried out during the contract period.

	

	

	

	

	



Station 1 		Captains: Leavitt; Lafferty; Estrada   		972-466-9991
Station 2  		Captains: Richardson; Chaky; Youngblood		972-466-9992
Station 3  		Captains: Farler; Graham; Glenn			972-466-9993			
Station 4 		 Captains: McWatters; Sanders; Sanchez		972-466-9994	
Station 5  		Captains: Hollingsworth; Perison, Bates		972-466-9995		
Station 6  		Captains: Maxcey; Colleran; Swink			972-466-9996
Station 7  		Captain: Neel; Presley; Boog			972-466-9997
Station 8 		Captain: Holbert; Peters; Fellers			972-466-9998
Training Facility  	 Assistant Chief: Ricky Vaughan			214-243-0310


CONFLICT OF INTEREST QUESTIONNAIRE


Effective January 1, 2006, Chapter 176 of the Texas Local Government Code went into effect which requires that any vendor or person considering doing business with a local government entity disclose in the Questionnaire Form CIQ, the vendor or person’s affiliation or business relationship that might cause a conflict of interest with a local government entity.
By law, this questionnaire must be filed with the City Secretary of the City of Carrollton not less than the 7th business day after the person becomes aware of facts that require the statement to be filed.

A recent amendment to this state law that went into effect on September 1, 2007 now allows for two changes to the original statute:

1. The Conflict of Interest Questionnaire only needs to be filled out and returned with your bid if you or your company are aware of a conflict, and,
2. If the amount of the conflict exceeds $2,500

It is the responsibility of every vendor filling out and returning this bid to determine if there is a conflict meeting the parameters listed above. If so, the City of Carrollton requires that this Questionnaire be completed and turned in with your bid. If there is no conflict, or if the amount of the conflict is less than $2,500, then you are not required to submit the Questionnaire with your bid.

See Section 176.006, Local Government Code which reads “A person commits an offense if the person violates Section 176.006, Local Government Code. An offense under this section is a Class C misdemeanor.”


	CONFLICT OF INTEREST QUESTIONNAIRE	FORM CIQ
For vendor or other person doing business with local governmental entity

	This questionnaire is being filed in accordance with chapter 176 of the Local Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the local government not later than the 7th business day after the date the person becomes aware of facts that require the statement to be filed. See Section 176.006, Local
Government Code.

A person commits an offense if the person violates Section 176.006, Local Government Code. An Offense under this section is a Class C misdemeanor.
	
OFFICE USE ONLY

	
	Date Received

	1   Name of person doing business with local governmental entity.
	

	2
	

	Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

	3
	Name each employee or contractor of the local government entity who makes recommendations to a local government officer

	of the governmental entity with respect to expenditures of money AND describe the affiliation or business relationship.

	4
	Name each local government officer who appoints or employs local government officers of the governmental entity for which this

	questionnaire is filed AND describe the affiliation or business relationship.




	CONFLICT OF INTEREST QUESTIONNAIRE	FORM CIQ
Page 2
For vendor or other person doing business with local governmental entity

	5
	Name of local government officer with whom filer has affiliation or business relationship. (Complete this section only

	if the answer to A, B, or C is YES.

This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or other relationship. Attach additional pages to this Form CIQ as necessary.




A. Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the questionnaire? Yes	No


B. Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local government Officer named in this section AND the taxable income is not from the local governmental entity?


Yes	No




C. Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer serves As an officer or director, or holds an ownership of 10 percent or more?


Yes	No




D. Describe each affiliation or business relationship.

	6
	

	





 	

Signature of person doing business with the governmental entity	Date





CERTIFICATE OF INTERESTED PARTIES

A new law in the state of Texas went into effect on January 1, 2016, which requires your firm to submit a Form 1295 (Certificate of Interested Parties attached) through the Texas Ethics Commission's website, and a notarized original form as printed from the website to the Town prior to approval of the contract.  More information can be found at the following link:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. 
This form must be completely filled out and notarized according to state law, and submitted with your bid response.
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