FESTIVAL::SWITCHYARD

Downtown CarrolltoneNovember 7, 2026

CARROLLTON FESTIVAL AT THE SWITCHYARD
2026 CRAFT/ARTISAN & MARKETPLACE VENDOR APPLICATION

Join us for the City of Carrollton’s 16" annual Festival at the Switchyard on Saturday, November 7, 2026,
from 11 a.m. to 10 p.m. on the streets of Historic Downtown Carrollton (1106 S. Broadway Street). From
the broad appeal of big-name entertainment to family-friendly activities, this free Festival is expected
(though not guaranteed) to draw between 30,000 to 40,000 attendees. Admission to the Festival site is
free, as are all concerts, rides and games, and children’s activities.

Required Materials:
[] Completed Application (pages 2-5)
] Signed & Initialed Agreement (pages 7-9)
[ Signed Waiver (page 10)

] Copy of Sales Tax Permit
It's easy to apply for and receive a sales tax permit. Visit comptroller.texas.gov/taxes/permit for
more information.

[] Photos of Booth Setup

] Payment in Full (Cash, check, money order, and credit card accepted. Make
checks payable to City of Carrollton Festival at the Switchyard. See page 5.)

Important Dates:
e Monday, June 1
o Vendor Applications Open
e Wednesday, September 30
o Vendor Application Deadline
o Last Day to Make Changes to List of Items for Sale
o Last Day for Electrical Changes/Requests

Please Note:
¢ Incomplete applications will NOT be considered. Be certain to initial and sign
ALL required spaces.
Event is rain or shine. Booth fees are non-refundable.
Applications are accepted on a first-come, first-served basis.
All vendors are required to sell tangible goods.
Submission of application does not guarantee acceptance or placement.

Return applications & supporting documentation to:
City of Carrollton Attn: Marketing Services, P.O. Box 110535 Carrollton, TX 75011
Email: Festival@cityofcarrollton.com
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Contact information:
All fields are required. Please print legibly.

Contact Information Required Information

Company Name
(as you want it displayed on tent signage)

Main Point of Contact Name

Main Point of Contact Phone Number

Main Point of Contact Email

Company Website (will be linked on
Festival website)

Booth Manager Name

Booth Manager Phone Number

Booth Manager Email

Mailing Address

City, State

Zip

Texas Sales & Use Number*

*It’s easy to apply for and receive a sales tax permit. Visit comptroller.texas.qov/taxes/permit for
more information.
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Booth Space Types & Pricing:
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26

Booth Size | Beoth | Vendor | Parking Add total
Cost Passes Passes
Artisan/Craft Vendor
(items for sale MUST be 10x10° $325 2 1
handmade)
Marketplace Vendor e (AP
(buy/sell items) e $350 2 !
Non-Profit
(must provide copy of IRS 10x10° $200 2 1
501(c) determination letter)
Artisan/Craft Vendor
(items for sale MUST be 10°'x20° $525 4 2
handmade)
Marketplace Vendor ,
(buy/sell items) R $550 4 2
Non-Profit
(must provide copy of IRS 10'x20° $300 4 2
501(c) determination letter)
Corner Booth
(limited spaces — check for + $150
availability)
Additional Electricity
(The vendor booth prices ; d$;|2it5iopne;I
listed above include one 20-am
20-amp circuit and basic circuif
tent lighting.)
Application received -$25
before July 31 DISCOUNT
Total:

For questions or to check availability, email festival@cityofcarrollton.com.

Equipment:

List all equipment to be used in the booth space.

Description: Volts:

Amps:

Dimensions:

0 120 OR O 240

0 120 OR O 240

0 120 OR O 240

0 120 OR O 240
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Initial to verify that you understand:

All vendors are required to sell tangible goods. Any informational or promotional booths that
are not selling tangible items will only be allowed to participate as a sponsor of the Festival.
For sponsorship information, contact festival@cityofcarrollton.com.

All items sold must be listed below and approved in writing by the Festival Coordinator.

Changes to items must be approved in writing by the Festival Coordinator, no later than
Wednesday, September 30, 2026.

Food vendors may only sell non-alcoholic drinks, such as smoothies, lemonade, soda, water,
coffee, and tea. Alcoholic beverages are sold exclusively by the official alcohol vendor.

Items you are requesting to sell:

Item Name Price Description

P | R | L | P | L | P | AL | P | &hH | P

FESTIVAL COORDINATOR USE ONLY

[J Approved as listed above [JApproved with marked changes [J Not approved (see notes below)

Reason not approved:

Festival Coordinator Signature: Date:
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Payment Authorization Form

Business Name: Amount Due:
Payment Information
heck Check Number:

] Credit Card

Please check the appropriate credit card and provide the necessary information along with a signature.

Please note that American Express is not accepted at this time. Credit cards will only be run after vendor
has been notified of acceptance. Vendors may also alternatively pay by phone after being notified of
acceptance by calling 972-466-3084. Please make note here if this is what you plan to do. Payment by
phone is required within five business days of acceptance, or your booth space will be forfeited. For
vendors submitting this application via email who wish to pay by check, the check must be received by mail
or in person at City Hall within one week of submittal, or your booth space will be forfeited. Per City
Ordinance, all credit card payments are subject to a 3.5% convenience fee. Receipt of credit card payment
will be emailed to each vendor after the transaction is processed.

] Mastercard [ Visa ] Discover

Credit Card Number CcvVv

Expiration Date

Billing Address: State: Zip:

| authorize the City of Carrollton to charge my credit card in the amount stated above plus
a non-refundable 3.5% convenience fee.

Printed Name: Signature:

Phone: Date:
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Festival Policies & Procedures Agreement:
Please review the policies and procedures listed below and initial and sign where indicated. All vendors
are expected to abide by these rules and are subject to fines for not adhering to policies.

Required Hours of Operation:

e Purchase of booth space is for one day only, November 7, 2026, from 11 a.m. to 10 p.m.

e All vendors must be open and ready for business by 10:30 a.m. and are required to stay open
until the end of the event. Vendors may not close early; a $250 fine will be imposed for
vendors who leave before 10 p.m. or whose booth space is not open and ready for
business by 10:30 a.m.

Vendor Load-In/Out:
o Artisan/Craft & Marketplace Load-In: Saturday, November 7, 8-10 a.m.
e Artisan/Craft & Marketplace Load-Out: All vendors load out after the conclusion of the event
and must be out of the venue by 1:30 a.m. on Sunday, November 8.

Load-In/Out Notes:

¢ You will be notified of your load-in/out times approximately two weeks before the event. You may
only load in/out during your scheduled time, and the scheduled time will be within the
timeframes stated above. A $150 fine will be imposed for vendors who do not arrive for
load-in within the timeframe stated above unless previously approved in writing.

¢ Vendors with more extensive operations may be allowed to set up early.

¢ All vendors will be given a Site Loading Permit to load in and out and will be escorted to their site
by staff. Do not attempt to access the site without the Vendor Coordinator giving you final
approval and a permit.

Vendor Parking:

o Important Note: There is NO parking available by or behind booth spaces or anywhere on
the site. You must unload and move your vehicle immediately.

e There is vendor parking (on a first-come, first-served basis) located at N. Jackson Street and Belt
Line Road just northeast of the Festival site. You must display the vendor parking pass provided
on the day of the event through your windshield on your dash. You may not park within the
footprint of the site, or you will be towed.

e If you park in the vendor parking lot without proper credentials, your vehicle will be towed.

Restrictions:

The following items are not permitted:
e Sale of alcoholic beverages by anyone other than the official alcohol vendor

Flashing lights, music, bullhorns, or hawking to the crowd

Literature handouts, promotional items, and giveaways (unless given out only at your booth)

Dumping any waste or liquids on the ground

Trailers or smokers (unless given written permission by Festival Coordinator)

Sale of tobacco products (including vape and vape-related products), weapons (real or facsimile),

drugs or drug paraphernalia (including THC-related products)

Fireworks

e Profanity of any kind

e The use of candles, lamps, lanterns, or anything with an open flame (unless used for cooking in
an approved food booth). Decorative lights powered by batteries are acceptable.

e Signs, banners, or displays of any kind relating to alcoholic beverages, religion, or politics
(Vendor understands and recognizes that the Festival is for entertainment purposes only, is not a
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religious or political event and is not an event that promotes or suggests any religious or political
agenda.)

o All materials draped from the booth/tent space must meet fire codes and other public safety
laws/codes, rules, standards, and regulations.

e Live insects (including, but not limited to bees, wasps, hornets, etc.)

Any of the above-mentioned infractions will result in removal of booth with no refund and a fine of

$250.

Event Provides the Following for All Vendors:
e Tentand Sign

o For abranded and uniform look, tents and booth signs are provided for all vendors.
These tents are held in place with heavy-duty cement blocks. The Festival does not allow
for staking into asphalt, so for safety reasons, pop-up tents and/or other portable awnings
are not allowed.

e Tables and chairs

o For 10’x10’ booth: one (1)-8’ table and two (2) chairs

o For 10°'x20’ booth: two (2)-8’ tables and four (4) chairs

o All provided fixtures must remain in booth and will be audited at the end of the event. Any
missing items will be billed to the vendor.

o If you do not need any tables &/or chairs, let the Vendor Coordinator know during load in
and they will be removed from your booth audit.

e Water source to fill containers

o This potable water is intended to be used for washing only and may not be used for
human consumption.

o Hoses may not be run to your booth at any time.

o Electricity and power

o Each craft/artisan and marketplace vendor will be provided with one 20-amp plug.

o Electricity and power will only be provided on event day.

o Electricity is provided Saturday, 9 a.m. — Midnight. If power is needed outside of
these hours, a supplemental generator is recommended for overnight/off hours. The
generator must be approved by the Vendor Coordinator.

o Additional power may be purchased for a fee (see page 3).

o Due to supply and demand, there is no guarantee additional power needs may be
added after 9/30/2026. A $25 late notice surcharge will be added to the cost of any
additional power requests after this deadline.

e Dumpster or compactor nearby for solid waste
e Advertising

o All vendors will be listed on the Festival website and in the event program.

o Social media mentions (not guaranteed unless you are a Depot Master, Train Master, or
Switchyard Master sponsor)

Vendor is Required to Provide the Following:
Artisan/Craft Vendors:

e Signed waiver of liability (see page 10)

e Copy of Texas Sales and Use Tax Permit

Miscellaneous Information:
e A Texas Sales and Use Tax Permit is required by anyone wishing to vend at the event, and
vendors are responsible for reporting their own earnings to the State as required by law.
e Vendors must provide all other gear, lighting, additional tables/chairs, etc. not covered above.
¢ NO wi-fi available.
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e All vendors, regardless of providing insurance, must sign a waiver of liability before being allowed
to enter the Festival grounds.

Other Requirements:

e No dumping of any waste, including ice chests. If a vendor is caught dumping waste on the
ground, it will result in immediate removal of the booth with no refund and a fine of $250 or more.
All vendors must abide by all City/County Health and Fire Codes.

Vendors are encouraged to use post-consumer waste products/recyclable materials.

Vendor booths will be reviewed/inspected before being allowed to open.

Event is rain or shine. Booth fees are non-refundable.

An audit of your booth space is required before you leave the site. If a vendor’s area is found not
to be cleaned upon departure, a future cleaning deposit of $250 will be required before you will be
approved for another event. Contact the Vendor Coordinator before leaving the site.

Day of Show & Load-In/Out: The City of Carrollton has contracted with EPS (Event Production Services)
to run all production aspects of the show. This includes vendor and site coordination,
along with entertainment and backstage areas, for set-up, day-of show, and site

breakdown. A specific Vendor Coordinator contact will be assigned and contact PRODUCTION

information communicated to each vendor at least two weeks prior to the event. SERVICES
* WWW.EPSTX.NET

I (vendor listed above), agree to all the event and vendor guidelines.

Printed Name: Signature:

Title: Date:

Initial to verify that you understand:
Vendors will be notified of acceptance within 10-14 business days of application receipt date.

All vendors are chosen by a committee made up of various event personnel, City staff, and Event
Production Services. Committee decisions are final.

No booths will be sold on site at the event.

Vendor space will not be confirmed until full payment is received. Vendor shall not sublet, assign, or
otherwise transfer booth space.

Vendors are chosen and placed based on the following: application receipt date, type of
product/presentation, previous history with the event, and other factors. Booth placement is
determined by the City and event coordinators.

Vendor selection and approval will be the City’s sole and absolute discretion; no person is entitled
or has any right of any kind or nature whatsoever to be selected as a vendor at the event, and each
applicant understands and agrees.

The City of Carrollton has and reserves the right to cancel any vendor booths and all matters
pertaining to vendor in connection with or related to the event at any time prior to the event date
with a full or partial refund to the vendor as determined by the City.
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CARROLLTON FESTIVAL AT THE SWITCHYARD
VENDOR RELEASE OF CLAIMS

(“Vendor company name”)
executes this Release of Claims (the “Agreement”) effective as of

June 1, 2026
RECITALS

A. The City of Carrollton is producing the Festival at the Switchyard, (the “Festival”) scheduled for Saturday, November 7,
2026. The Festival at the Switchyard allows vendors to provide products and services at the Festival. Vendors must read,
agree to, and sign a vendor release of claims.

B. Therefore, in consideration of the right to be a vendor at the Festival, the Vendor agrees as follows:

1. As lawful consideration for being permitted to work at the Festival, the Vendor releases the City of Carrollton and Event
Production Services LLC, and their respective officers, directors, employees, agents, or clients (“Festival Indemnitees”), from
any legal liabilities resulting from the Vendor’s participation at the Festival.

2. Vendor assumes full responsibility for any injuries or damages that may occur to the Vendor, employees, and/or its
customers, in, on, or about the Festival and its premises and fully and forever releases and discharges the Festival
Indemnitees from any and all claims, demands, damages, rights of action, or causes of action, resulting from or arising out of
the Vendor and its employees attending and working at the Festival.

3. This release Agreement extends and applies to all unknown, unforeseen, unanticipated, and unsuspected injuries,
damages, loss, and liability, and the consequences of them, as well as those disclosed or known to exist. The Vendor
expressly waives all provisions of any local, state, federal, or territorial law or statute, providing in substance that releases will
not extend to claims, demands, injuries, or damages that are unknown or unsuspected to exist at the time to the person
executing the release.

4. The Vendor will indemnify, defend, and hold harmless the Festival Indemnitees from all liabilities, claims, damages, losses,
costs, expenses, demands, suits, and actions (including attorneys’ fees) arising out of or related to the Vendor and its
employees’ activities at the Festival.

5. Effect of this Agreement. This Agreement is to be read in conjunction with other agreements between the Festival
Indemnitees and the Vendor related to the 2026 Festival. Except for the provisions which the parties have modified by this
Agreement, all other provisions of the parties’ agreements remain in effect. This Agreement controls to the extent there are
conflicts between this Agreement and other agreements.

THIS IS A RELEASE OF LIABILITY. DO NOT SIGN THIS AGREEMENT IF YOU DO NOT UNDERSTAND
OR DO NOT AGREE WITH ITS TERMS.

By its authorized representative’s signature, the Vendor agrees to and accepts this Agreement:

Print Name: Title:

Signature: Date:

Company Name:

Address: State: Zip:
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